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Hacrosmee ITonoskeHHe pacmpocTpaHsercs Ha Kadeapy ofmeli u KIHHHIeCKOi
nartodpuznosorun  Ky0aHCKOro  rocyaapcTBEHHOIO — MENMUIMHCKOIO — YHHBEPCHTETA  H
yCTaHaBIMBAaeT €€ OCHOBHEBIE 3afaul, (QYHKLHH, COCTaB, CTPYKTYpPY, IIpaBa, OTBETCTBEHHOCTD,
MOPSINOK OpraHu3allii JAEATEIbHOCTH, a Takke IOpSJOK B3auMOJAEHCTBHS C JPYyTHMH
NOApa3AeIeHusIMH H CTOPOHHUMH OpraHU3alusaAMu.

[Tonoxenne pazpaboraHo B cooTBeTcTBHM ¢ «llonojkeHHeM O cHCTEME YIpaBleHHS
kayecteoM B ['OY BIIO Kybanckuli rocysapCTBEHHBIH MEOUIMHCKMM YHUBEPCUTET» H
«HopMaTUBHBIMH M OpPraHM3allAOHHO-METOJMYECKMMM acrnekTaMu yd4eOHOro mpouecca B
Ky6anckoM rocy1apcTBEHHOM MEIUIIMHCKOM YHHBEPCHTETEN.

1 O6mue noyioKenus

Kadeapa of0meii m kauamdeckoii marodusuomornu (nanee kadenpa) seiasercs
CTPYKTYPHBIM IIOJIpa3JIelieHHeM YHHBEPCHTETa U MTOJUHHSETCS IeKaHy JeyeOHoro Qakynprera.
Kadenpa sisiercs: KIMHHYECKOM.

Kagenpy Bosrnasnser 3aBexyilouui. 3aBenyromuil kadenpoil usdupaercs Ha CPOK A0
OSTH JIeT M3 YWciIa JUI IpodeccopcKo-IpenonaBaTeIbcKoro €ocraBa, HMEIOIHUX, Kak
NpaBUIO, Y4€HOe 3BaHHE Ipodeccopa WM JoneHTa. BriGopsl 3aBemyromero kadenpoi
NpOBOIATCS MyTEM TAaHHOIO TOJOCOBaHMs Ha 3aceJaHHHM YYEHOro COBETa YHHBEDCHTETA B
COOTBETCTBUH ¢ YcTaBoM YHHBepcuTeTa. [IpuHATOE YUeHBIM COBETOM pEILLIEHHE YTBEPKAAETCS
NpuKa3oM pekropa. [IpaBo IMOCTaHOBKH BOIPOCA O JOCPOYHOM OCBOOOMKIECHHH OT AOJKHOCTH
3aBeryromero Kaempoil NpUHALIEKUT DPEKTODY, AeKaHy M (MIM) wieHaM YYeHOro coBeTa
cooTBeTCTByIonero (¢axympTera B COOTBeTCTBHM ¢ monoxkenueMm o Ilopsnke BreiOopa
3aBelyroumero Kageapo.

3amectuTenb 3aBenyrouero kadenpoit mo yuebHol pabore - 3aByd Ha3HA4acTcs, Kak
IPaBHJIO, U3 YHCIIA JOIEHTOB.

Kagenpa oprasnsyeTcs 1 TUKBUARPYETCS IPAKa30M PEKTOpa Ha OCHOBAHUH PELICHUS
Y4yeHoro coBeTa HHCTUTYTA 10 IPEACTAaBICHHUIO IeKaHa (aKyIbTeTa, B COOTBETCTBUH C Y CTaBOM
YHUBEPCUTETA.

B cBoeit nestensHOCTH Kadeapa pyKOBOICTBYETCS:

- IEACTBYIOIIUM 3aKoHOIaTebeTBOM Poccuiickoit ®enepanunu (3akonamu PO «O6
obpazopaHun», «O HayKe ¥ rOCYAapCTBEHHOH HAYYHO-TEXHUYECKOH nojuTuke», OenepanbHbM
3axoHOM «O BBICIIEM M IIOCIIEBY30BCKOM IIpodeccrHoHaNIsHOM 00pazoBaHum» , «O 3amuTe
IpaB [oTpeduTenei»;

-IpHKa3aMU M DPacIOpsKEHHAMH MHHHCTEpCTBa 3IpaBOOXPAHEHHS H COLHAIBHOIO
pazputus PO

-TpUKa3aM# U pacnopspkeHusaMu MuHucTepeTsa obpasopanus U Hayku P@;
-YcTarOM YHHBEPCHUTETA;



-IIPAKa3aMK U PaCIOPSUKEHHAMHE PEKTOpa YHHBEPCHTETA,

-pemenusive CoBeTa yHHBepcHTeTa M (haKyJIbTeTa,

-TPEOOBAHMAMH MEXIYHAPOAHBIX cTaHzaproB MC KMCO 9001 :2008, HOpMATHBHBIMM
AOKYMEHTaMH B 00JIaCTH KayecTBa;

-PykoBoacTBom no xavecTsy m AOKYMEHTHpOBaHHBIMH nponeaypamu CMK I'EOY BIIO
Ky6I'MY Mumsnpagscoupaseurus Poccuu;

-pemerrsiMi CoBETA IO KAYECTBY;

-HacToAuM [lonoxennem.

HesrensrocTs kadenpsr Gunancupyercs us CPENCTB By3a, 00pa3yeMbIX M3 OFOMKETHBIX

¥ BHEOIOIDKETHBIX MCTOYHHKOB.

2 CTpykTypa H KaJApOBbIi cocTaB Kadeapsbi

2.1 CrpykTypy u wrat kabeapsl, a TaKKe U3MEHEHHS K HUM YTBEPKAAET PEKTOP.

CrpykTypa Kadenps! yclIoBHO COCTOHT 3 CICAYIOMKUX 4acTeH (MM HalpaBieHHH):
y4eOHO-MeToMYecKas paboTa, HAYYHO-HCCIIEMOBATENbCKAS paboTa, neuebuas pabora,
TEXHUYECKOE obecneyeHue.

2.2 B wrar xapenps1 Bxoast mpodeccopa, AOLEHTHI, ACCUCTEHTHI, CTApIIHE
[IpEIIOaBaTeNy, IPENoAaBaTeIH, CTaplIie TabOPaHTEL, 1abOPaHTI.

3aMelenre JOJDKHOCTEH —HaydHO-IEarorHyecKiX pabOTHHKOB MPOU3BOAMTCH [0
TPyNOBOMY JOrOBOPY (KOHTPAKTY), 3aKITI0YaEMOMY Ha CPOK 0 [IATH JIET; 3aKIIOUeHHI0 TAKOro
TPYAOBOr0 JIOroBopa (KOHTPAKTa), NpEIIIECTBYeT KOHKYPCHBIH O0TOOp B COOTBETCTBHH ¢
TOTIOKEHUEM O NOPANKE 3AMEIICHHUS YKa3aHHBIX JODKHOCTEH, YTBEDIKICHHBIM MusnncrepcToM
obpazoBaHus 1 Hayku PD.

Ha momxHOCTH y4e6HO-BCIIOMOraTensHOro NEPCOHAA COTPYIHHKH 3aYHCIISIOTCS
[IPHKa30M PEKTOpa YHHBEPCHUTETA B COOTBETCTBMH C TPYIOBBIM 3aKOHOIATETbCTROM.

CoTpymuuku Kaeipbl perylspHO MOBBIIAIOT KBATH(DHUKAIMIO IIyTeM CTaXHUPOBKH,
00y4eHHs B MHCTHTYTaX ¥ Ha (aKymbTerax, LEHTpax MOBBINCHHS KBANM(DUKALHH; BEs HAyIHO-
HCCICMOBATENLCKYI0 H IIPEMOAABATENECKYIO PaboTy, y4acTBys B Hay4HbIX KOH(EPEHIHSX,
CEMHHAPaX, CHMITO3HYMAaX.

Tomromouns, TpaBa, 0GS3aHHOCTH, OTBETCTBEHHOCTS, TpeboBaHus K KBaIu(UKAIMH
nepcoHana KaQeaphl TPUBENEHBI B COOTBETCTBYIOUIHX  JOJDKHOCTHBIX HHCTPYKIIHSIX
COTPYIHUKOB.

3 Ocuosneie 3a1a9u Kadeapobl

3.1.06yuenne mucumniuHe O6mIEH U KIMHUYECKON MaTO(QU3HOJIOrUA CTYIEHTOB IO
HAlPABIICHHAM «1€4eOHOe JEI0», «CTOMATOIOTHS», «TeIHaTpPHUsy, «(hapManusay, «MeIHKo-
IPO(HIAKTHYECKOE JENI0 .

3.2CHcTeMaTHYECKOE  COBEPIICHCTBOBAHUE y4eOHO-MeTOqHYeCKHX paboT 1o
TIOBLIIICHHUIO Ka4eCTBA TOATOTOBKH CTYIEHTOB, KIWHMYECKHX HHTEPHOB, KIHHMYECKHX
OpPIMHATOPOB, ACIUPAHTOB U Bpadei.

3.3.Pemenne BOMPOCOB MaTepHATBHO-TEXHHYECKOTO OCHAIICHHS Kadenps! ¢ menso
TIOBBINICHH KaIECTBA YCBOCHUA CTYyACHTAMH y4e0HOI0 MaTepHana o H3y4aeMbIM KypcaM.

3.4.Ilposenenue QyHIaAMEHTANBHEIX M OMCKOBBIX Hay4YHO-HCCIEN0BATENBCKUX paboT
10 OCHOBHLIM HANpaBICHUAM HAYYHO-HCCIENOBATENLCKON paboThl KadenpsL.

3.5 IlyGnuKamus pe3ynbTaToB HAYIHO-HCCIeTOBATEbCKHX paboT B NepHOaMYECKUX U
CHCLHATBHBIX HayYHBIX H3/AHUAX, YYaCTHE B CEMHUHAPAX ¥ KOH(EPEHIHX.

3.6 CucreMatuyeckoe MOBBIICHHE KBaIM(YHKAIMHE W COLHAILHOTO YPORHS HAYYHO-
IpOECCOPCKOro U BCIOMOTATENLHOTO nepcoHana xapeapsl.

3.7 OxasaHue KOHCYNBTaTHBHBIX YCIYT B [IOAPA3Ie/eHHAX YHHBEpCUTETA.

3.8 PasBuTHe W MOMIEpXKAHKE B3ANMOCBS3EH ¢ By3aMH H OpraHaM¥ 31paBOOXpaHEHHs



peruoHa u PO.
4 ®yaxnuu kadeapoi

4.1 YueOHo-MeTO1MueCKas paboTa

4.1.1 Paszpabotka y4EOHO-METOIMYECKIX KOMILIEKCOB no JUCLHIIAHE,
COOTBETCTBYIOIIHMX TPeOOBAHMSM CIIEIHATH3ALIHH.

4.1.2 Pa3zpaboTka METOIMIECKHX MTOCOOHI, CIOCOOCTBYIOIIMX KOMILIEKCHOMY YCBOGHHEO
MaTepHana CTyACHTaMH.

4.1.3 Pa3paboTka KOHTPOJIBHBIX MEPOIPHSITHIA.

4.14 Vcnonp3oBanune B y4eOHOM MpoOleCCe HAMVISAAHOH AEMOHCTpALMH, KMHO- H
BHIEOMaTEPHATIOB.

4.1.5 Hcnoms3oBanue B yueGHOM IPOLIECCE HOBLIX COBPEMEHHBIX TEXHONOTHI (haHTOMBL,
MYNBTHMEJMIAHBIE CPENCTBRA, qUCTaHIMOHHOe 00yuenue, MHTEPHET).

4.1.6 TloaroroBka K y4acTHIO B KOHKYpCax, OMMMINAAAX, KOHDEPEHIIUSIX U T.JL,

4.1.7 TlonrotoBKka MEpONPHSATHI IO CAMOCTOATEILHOM paboTe CTYIEHTOB.

4.1.8  PaspaboTka, KOpPEKIHS KDHTEDHEB W MPOBEAECHHE OAIBHO-PEHTHHIOBOM
OLIEHKH yCIIEBAEMOCTH CTYIEHTOB.

4.1.9 TloaroroBka HH(GOPMAIMOHHEIX CTEHIOB.

4.1.10 PaspaGoTka IUTaHOB 10 HANPABIEHHSM AEATEIHHOCTH Kadeaphl (3aBenyroudii
Ka)eqpoH, 3aByd, YIOIHOMOYCHHBIN [0 Ka4eCTBY).

4.1.11 Ouenka peiTHHTa IpenoaaBareneii KadeapeL.

4.2. HayyHo-mccreoBaresckas pabora.

4.2.1 BemonHeHHe NaHa HAyYHO-HCCIEAOBATENLCKUX PaboT.

4.2.2 OGecmeyenne pasBUTHS MaTEpHANbHON 0a3sbl, COOTBETCTBYIOMIEH MHPOBBIM
cTaHgapraM, 00ecIeYHBAIOIIEH BEICOKOE Ka4eCTBO HCCIIEIOBAHMH.

42.3 O6cyxnenne MOTyYeHHbIX HayIHBIX PE3YIBTATOB Ha KaQeIpanbHbIX COBEIAHMAX
IPOONIEMHOM KOMHCCHH II0 COOTBETCTBYIOMIEH CIENHANbHOCTH. [ly6nuKamus HaydHbIX paboT u
y4acTUE B KOH(EPEHITHSIX.

4.2.4 YyacTHe B KOHKYpCaX Ha IIOJyUeHHE HAYYHBIX TPAHTOB.

4.2.5 ObyuyeHume wepes acHHpPaHTYpPy M JOKTOPAHTYPY CIICIMATHCTOB BBICIIEH
KBaTH(HKAITHAH.

42.6 llpuBnedenne K HaydHOHM paboTe CTYNEHTOB W JMIUIOMHMKOB BBITYCKAFOLIHX
Kadenp.

4.3 Texaugeckoe obecrieyenne Kadeapsl

43.1 PerymspHas 3aMeHa MOpaNbHO M  (H3WYECKH YCTapeBIIEro  y4eGHOro
naboparoprOro 0b6opyaoBaHus i IPUbOPOB Ha HOBOE.

4.3.2 Pemenne BONMPOCOB O CBOEBPEMEHHOM obecreyeHHH Kadeapsl HeoGXOIHMBIMHE
PacXoMHBEIMKU MaTepPUAIaMK U HHCTPYMEHTAMH.

4.3.3 OOydenue OCHOBAM TEXHUKH OE30NACHOCTH ¥ OpTaHH3alMs CHAYM 3aYeTa M0 TEXHUKE
0e301aCHOCTH.

4.3.4 PemeHue BONPOCOB II0 PEMOHTY [IOMEIIEHHUT.

4.3.5 Pemenue BonpocoB 06 yOopke momeleHnii KapeaprL.

5. Ynpasiaenne kapenpoit. OcnoBHbIe GpyHKIHH 3aBeay0mero Kadeapoii

5.1. Kagenpy Bosrmabnser 3aenyrommili KaQempod, HMEIOIMI yueHOe 3BaHHE
mpodeccopa MAM  JoHeHTAa. JIOIDKHOCTH — 3aBelyrOmero Kapeapol  [uTaTHas, ero
QyHKIMOHATBHEIE OOS3aHHOCTH, ONpefensIeMble JOJIKHOCTHOM HHCTPYKUHEH, SBIBIIOTCA
OCHOBOH JIEATENLHOCTH 3aBEAYIONIEr0 Kadeapoi.



5.2. 3aBenyromuit Kadeapoit OTHOCHTCS K npocbeccopcrco-npenonaBaTenbcxomy COCTaBy
YHHBCPCHTETA K UMEET CTaTyC PYKOBOAMUTENS OCHOBHOTO CTPYKTYPHOTI'O NOApa3AeieHUS
YHHBEpPCHUTETA.

5.3. 3aMeleHHe MOIDKHOCTH 3aBENYIOMIEro Kadenpol OCYIECTBISETCS HA OCHOBAHMM
BEIOOPOB YYEHBIM COBETOM YHHBEPCUTETA IIYTEM TAHHOIO IOJIOCOBAHMS W3 4KCIa HauGomee
KBaTH(QHIMPOBAHHBIX U ABTOPUTETHBIX CIIEIHATHCTOR COOTBETCTBYIOLIErO NPOGHIIS, HMEIOIIHX,
KaK IpaBUIO, YYCHYIO CTCHNEHb HIM 3BAHHE, C MOCHEAYIONIMM 3aKIIOUeHHEM TPYI0BOTO
JIOTOBOPA CPOKOM 0 5 jerT.

5.4. PekTOp MOXKET HazHayaTh BPEMCHHO HCTIONHSIOIEr0 00A3aHHOCTH 3aBENYIOLIErO
Kadenpoit mprkasoM 10 06bABIIEHHS KOHKYypCa H IPOXOXKIEHHs BEIOOPOB ¢ yKa3saHWeM CpoKa H
YCIIOBHH pabOTEL.

5.5. B cBoeill mestenpHOCTH 3aBeyomui Kadeapoi PYKOBOZCTBYETCS AEHCTBYIOIMM
3aKOHOJATE/IbCTBOM, YCTABOM YHHMBEPCHTETA, PEIUECHHSMH YUECHOTO COBETa YHUBEPCHTETA,
[IpuKazaMH pekTopa, pemeHusMH Hayuno-merommueckoro Cosera yHuBepcuTera, Cosera
(axyneTera u BRImONHSET TTOPYICHHS, BO3IOKEHHBIE Ha HETO PYKOBOACTBOM YHHBEPCHTETA.

5.6. 3apemyrommii xadempoil moxuMHICTCS HEIIOCPECTBEHHO JeKaHy (akynbreTa MU
IPOPEKTOPY IO y4eOHO-BOCIHUTATENbHOH paboTe.

5.7. 3aBenyroumii kadenpoii Hecer OTBETCTBEHHOCTD:

® 38 PE3YIIBTAThl JEATENPHOCTH Kadeapsl;

® 32 Ka4eCTBO y4eOHOro mpouecea;

¢ 38 CBOCBPEMEHHOCTE U IIPAaBUILHOCTh BENEHHS YIeOHO-0TYETHOMN JOKYMEHTAIIHH.

5.8. 3aBemyrommit kadenpoit eKEroHO OTYHTHIBAETCS II0 MTOraM CBOEH [esTEeNbHOCTH
TII€PE]] KOJUIEKTHBOM Kade IpL.

6. lexonpousBoacTBo Kadeapo

6.1. Kadenpa momxna umets AOKYMCHTAIKIO, OTPAXKAOIIYIO COAEPIKAaHNE, OPTaHH3ALMIO H
opMBI y4e6HO-BOCIIHTATETEHOTO IPOIECEa, B COOTBETCTRIN ¢ HHCTPYKIHEH 110
ACJIONPOMU3BOACTBY BEICIIEr0 Y4eGHOIO 3aBeIeHHA.

6.2. Ha xadenpe senercs, coctasnsercs 1 XPaHUTCS CIEAYIOUIas TOKYMEHTAIIHS:

®  [lpukassl, pacmopsxeHns PEKTOPA, IPOPEKTOPOB By3a (KOMHH);

* Ilporoxonsr 3acenanus kadenpsi 3a y4eOHEIH rom;

® [IpoToxone! HayYHO-METOMYECKHX KOoH(epeHIHi;

®  Ilman paboTs! kadenper Ha yueOHbH ron;

e IlnaHpl NOBBILICHUS KBaHQUKAIMH TIPOYECCOPCKO-TIPENONABATENBCKOIO COCTARA
(xomum);

e T'OCTerl o cenuambHOCTIM (mocTosHHO);

® Paboune yuebHBIE IIaHBI U IPOrpaMMB! YYeOHDBIX MHUCLMIUIAE [0 JAHHBIM IUIAHAM,
[POTrpaMMBbI IPAKTHIECKUX HABBIKOB;

e  Coucku KypaTopos (mpenogasareneit kabenps);

®  V4eOHO-METONMUYECKHE KOMILIEKCHI IpenojasaTenefl 1o AeHCTBYIOMM yueGHBIM
TIaHAM ¥ IpaUK UX TOATOTOBKH U TOPaGOTKH;

e ['padux xoHcybTANM NIpenoiaBaTeneii;

*  Kuwnra npotokonos obcyxnenus OTKPBITBIX 3aHATHH NIpEnoaaBaTenei;

* Kypuan nocemenuii 3ansTHii;
Exxeronmele HHAMBHYATBHEIE ILUTAHEL OTYETEL O pabore npenogasarenei;
I"omoBrIe oTueTs 0 paGore Kagepsr;
OK3aMeHANHOHHbIE GHIIETHI [0 JEKIMOHHBIM Kypcawm;
JKypHan o Texnuke 6e30nacHoCTH;
JoIBKHOCTHEIE MHCTPYKIMH COTPYIHHKOB Kadeaps;
OT4eTbl 0 TPOXOXKAEHHH CTAKHPOBOK IPO(}ECCOPCKO-TPENO 1aBATEILCKOIO COCTABA.



6.3. Best mexonsmas ¢ Kagenphl JOKyMEHTaIlks MOAHCEIBAETCS 3aBe Iy OLIHM Kadeapoi.

6.4. Cpoxu XpaHeHHs OTPEIENTIOTCS HOMEHKIATYpoi nen kadenpsr; «IlepeynHemM THIIOBEIX
YOIPaBIECHYECKHX JIOKYMEHTOB, 00pasyrOIMXCS B IESATEIbHOCTH OPraHm3allHii, C YKa3aHHeM
CPOKOB XPaHEHH», YTBEPIKACHHBIM pyKoBoauTeneM PenepansHoit apxusHOH ciyx6s! Poccru B
2000 r.

7. AMymecTBO U cpeacTsa kadeapnl

7.1. ®unHaHCOBas AEATEIHHOCTH Ka(emphl OCYIIECTBISETCS B CMELIAaHHOI bopme B
YCTaHOBICHHOM IOPSIKE 38 CUET:

®  CpeICTB, IONYYaeMbIX OT OCYIIECTBIIEHH IJIATHOH 0Opa3oBaTeIbHON IEeATENBHOCTH,
IPENYyCMOTPEHHOH 3aKOHOAATENLCTBOM PD;

®  CpeacTB (hefepaTbHOr0 M MECTHOTO OI0KETOB;

®  NENEBBIX BIOKEHHH MUHHCTEPCTB, BEIOMCTB, OPraHM3alNi U YUpeK/IEHHH, a TaKkiKe
MEXIYHAPONHBIX  (DOHIOB, OOIIECTBEHHBIX, KOMMEPYECKHX M PasIHYHBIX KPEIHTHBIX
OpraHH3allHii; -

® JpPYTrHX HCTOYHHKOB, IIPENYCMOTPEHHEBIX 3aKOHOIATENLCTBOM.

7.2. VMymecTtBo, NepefaHHOE YHHBEPCHTETOM Kadenpe, HAXOAUTCS Ha Kadenpe B
OIEpPaTHBHOM YNIPABJICHHH B COCTOMT Ha OanaHce YHHBEPCHTETA.

7.3. 3a xaenpoit B menax obecrnedeHus y4eOHOrO TPOIECCA 3aKPEILIIOTCS IIOMEIIEHH,
KOMITBIOTEPBI, CETEBOE 000PYNOBAHHIE H OPITEXHUKA, CPEICTBA CBS3H.

7.4. MateprabHO-TEXHAYECKOE obeciedenne Kaeapsl OCyIECTBILETCS 3a CUET CPELCTE,
OIIpEIEIEHHBIX BBIIIE,

8. BzammoorHowmenus. Cesizu

Y CTaHOBIIEHBI CIIEAYIOIIHE CITyKeOHbIe B3aNMOOTHOIICHHSI.

8.1.C nexamaTom mnemmMaTpHYecKoro  (axynbTeTa MO BOIPOCAM o0OpasoBatensHOH H
(unanCcOBOM HeATENBHOCTH Kadenpsl.

Iomyuaer: pacnopsokenus nexana, IOKYMEHTH! OPraHH3ALMOHHOTO XapaKTepa, 3a4eTHbIE U
OK3aMEHAI[HOHHEIE BEJIOMOCTH.

Ilpencrapnser: ninad paboTel Kadelpsl HA YYeOHBIH TOM, 3aNONHEHHBIE 3aYeTHHE U
9K3aMEHAIMOHHBIE BEJOMOCTH.

8.2. C nexanaTamu yHHBEpCHUTETA.

Homyyaer: 3adeTHBIE H 5K3aMCHALMOHHBIE BETOMOCTH; JOKYMEHTHI OpPraHU3alHOHHOTO
xXapakTepa.

[IpencTapnsgeT: 3al0NHEHHEIE 3a9€THBIE H SK3aMEHAIMOHHbIE BEIOMOCTH.

8.3. C y1eOHBIM yrpaBIeHHeM.

Iomy4aer: pactucanve yaeOHBIX 3aHATHIA KaheIpEL, IPUKA3EI U PACTIOPSIKEHHS! PYKOBOJCTBA
YHHBEPCHTETA 10 OpraHM3aluy y4ebHOoro mporecca.

IIpencrasnsier: cryxe6GHbe 3aNMCKH H 3asiBKH Ha KOMAHIUPOBAHHE IPEIIOJABATENeEH,
y4eOHO-BCIIOMOTaTENbHOrO  NEPCOHANAa 1[0  PAasIMYHBEIM  BOIIPOCAM; [IAaHHPYEMYK) H
(haKTHUECKYIO HArpy3Ky IperogaBaTenei 3a MCTEKIIMH yaeGHBIH [Oj.

8.4. C bubmuoTekoii.

[lonyyaet: y4eOHyro nmTeparypy; HHpOpManmioO 06 0OecHeYeHHOCTH T TEpaTypPOH
KypCOB, IPYIII, CIEIHAIBHOCTEH; HHPOPMALKIO O HOBBIX H3[aHHSX JIUTEPaTypPBL

Ipezcrasnger: 3a4BKH Ha IPHOOPETEHHE TUTEPATYPLL;, OTYETHBIE (DUHAHCOBBIE JOKYMEHTHI
O NPHOOPETEHUH UTEPATypPhl; HHEPOPMALHIO O MyOIHKAIMAX COTPYIHHKOB.

8.5. C Hay4HO-OpraHu3aEOHHEIM OT/IEIOM.

IomygaeT: nHpOPMAUMOHHBIE M HHPOPMALMOHHO-METONMYECKUE MATEPHAITE O Hay4YHBIX
MEpPONPHUATHAX, MPOBOAUMBIX YHUBEPCHTETOM U CTOPOHHHMH OpPraHU3alisIMy; WH(HOPMAIOHHO
METONMYCCKUE MaTepHansl JULL yYacTHs B KOHKYpCaX HAydHO-TEXHHYECKHX NPOTpaMM H
(QoHIOB; MeTOmMUECKHWE MaTepHANBl JIi  HOATOTOBKA  OTYETOB  IIO Or0DKeTHOMY



(pUHAHCHPOBaHNIO; HHDOPMALHIO O (bMHAHCOBOM COCTOSHMM MpPOEKTA, JIOrOBOpA, CTATUCTHKY 110
PacXoIOBaHMIO CPEICTB.

[Ipencraenstier: upemmoxenus mo (opmupoBanuio TemMaTHueckoro mnana Hay4HO-
uccnenosatensCkux pador (HUP), yyactwro B HaydHO-TEXHHYECKHX nporpaMmax; IUIaHb
HaYHIHO-TEXHHICCKUX MEPONPHSTHH; MPOEKTHl W JOrOBOpPA HA BBIIOTHEHHE pabot u ycmyr,
oT4ersl 0 HUP mo GromxkeTHOMY ¢uHaHCHpOBAHUIO.

8.6. C mexanarom OITK u [IIIC.

[Tony4aer: mpukassi pextopa o mpueme B KIIMHAYECKYIO MHTEPHATYPY W OpAMHATYPY, O
CPOKax IpPOBEJICHHS BCTYMHUTEIbHBIX M KaHIMNATCKUX 3K3aMEHOB; GIaHKH 3K3aMEHAIHOHHBIX
JTACTOB, JIMCTOB AaTTECTallWH, WHIMBHAYAIbHBIC IIAHBL BBIIMCKH W3 TNPUKa3oB pekTopa (0
3a9UCIICHHH ACIIUPAHTOR, OTYHC/ICHUH, IPOJICHHH H Jp.).

IlpencraBnser: COMCOK KOMHCCHH o IPHEMY BCTYNHTENBHBIX M KAHTHIATCKUX
JK3aMCHOB; IPOTOKOIBI ATTECTALMH HHTEPHOB, OPIMHATOPOR, acliMpPaHTOB; TPOEKT IIaHa
NpUEMa B aCIIUPAHTYPY.

8.7. C ynpasnenuem OyxranTepckoro yuera.

Homy4daeT: crpasku o mepewnciennn neHEKHBIX CPEICTB, BEAOMOCTH Ha 3apaboTHYIO
[lIaTy, cueTa Ha NPHOOPETCHHOE O06OPYHOBAHME M pACXOUHbBIE MaTepHalbl, HHBEHTapHbIE
BEIOMOCTH H T.1.

IIpencrapnster: cnyxebuble 3amucku o [ICPEIHCIICHUH JE€HEKHBIX CPEACTB, TOAMHCAHHBIE
BEIOMOCTH Ha 3apabOTHYIO IUIaTy, JOKYMEHTHI Ha puobpeTeHre 00OPYIOBAHAA M PACXOIHbIX
MaTEpHasoB, aKThl IPHEMKH-CAAYH IPHOOPOR, 3aII0THEHHEIE HHBEHTAPHEIE BETOMOCTH H JIp.

8.8. C ynpasneHuem kampos.

HomygaeT: hopMBI JOKYMEHTOB UTS 3amOTHEHHMS.

IlpencraBnsger: wmarepmansl s opopmienns Ha paboTy COTPYIHHKOB Kadepel,
TIEpEMEIICHHIA, JIOKYMEHTEI TIOZITBEPIKAAFOIITHE IPOXOXKICHHE YCOBEPIIIEHCTBOBAHHIA,
CePTU(HKAMOHHbIX [UKIIOB, H T.1., AOKYMEHTBI I YTBEPXKICHHS HX repOOBOM MeuaTso.

8.9. C xauuemnspueit.

[Torygaer: odopmrenuble KOMaHIHPOBOYHEIE YNOCTOBEPEHHS, IOYTY (BHEIIHIOK M
BHYTPEHHIOIO), OPTraHU3alHOHHO-PaCTIOPS U TENBHEIE JOKYMEHTE] YHHBEPCHTETA.

Ilpencraensier: muceMa u TemerpamMmsr s natbHedmei 00paboTKK M OTNpaBIeHHs IO
HA3HAYCHUIO; MIChMA B IPYTHE OPTaHU3alliH [Isl PETHCTPALIHH.

8.10. C anMHHICTPATHBHO-X 035 HCTBEHHOMN YACTEO.

[Monyyaet: TpeboBaHuA Ha npuodpeTeHue XO35HCTBEHHO-KaHIEIAPCKHUX
TIPHHANNSIKHOCTEH; CIry)KkeOHbIE 3aIIHCKA O PEMOHTE MOMEIICHHMH U obopynoBanus kabenpsl.

8.11. C orzenoM KoHTpaKkTHBIX dopm 0bydeHus poccuiickux u UHOCTPAHHBIX YYAUIUXCH H
MEXIYHAPOIHBIM CEKTOPOM:

Homnyyaer: undopmanmonnsie MChMA, NOKYMEHTBI, PErylHpyIOLIHe MeXIYHapOIHYIO
NEATEBHOCTh YHHBEPCHTETA.

Ilpencraenser: zaseku ma KOMaHIMpOBaHHe (IO Mepe HEOOXOMMMOCTH); OTYETHI O
KOMaH/IPOBAHIH COTPYIHHKOB; 3aBKH M OTYETHI O TIPHEME HHOCTPaHHBIX JIEJIeraluii; cBeneHus
00 yCIeBaEMOCTH WHOCTPAHHBIX CTYHAEHTOB (IO 3ampocy); OTYETHl O NyGIHKANUAX B
MHOCTPAaHHBIX XypHAIAX (€XEromHO); OTYETHI O XOJE BBINOIHEHHS MEKIYHAPOJHBIX HAYYHO-
TEXHUYECKUX MTPOEKTOB H KOHTPAKTOB.

8.12. C opraHH3amioHHO-H31aTeECKIM OTHEIIOM.

IIpencrasnsier: Matepuansl u 6laBKH-3aKa351 Al n3Manus y4eOHbIX nocobuii. [Tonyuyaer:
T'OTOBBIC BapHaHTbl OJAaHKOB M IPYroif IeyaTHOl NPOAYKIMH UL MPOBENEHHS y4eGHOro
nporecca.

8.13. C OMKK, YMO, NOMOIIHHUKOM PEKTOpa [0 KauecTBy.

Ilomy4aeT: HOPMaTHBHEIE NOKYMEHTHI CHCTEMbI KOHTPONSl Ka4YecTBA YHHUBEPCHTETA.
IlpencraBnser: MOKyMeHTHI cHCTEMBI KOHTpOIIA KayecTBa Kadeaphl [Uist MPOBENEHHS aymuTa,
IKCIIEPTH3B! M COTJIACOBAHMS.



8.14. C npyruMu mNofpasAeNeHUsIMH YHHBEPCHTETA W BHEIIHAMH OpPTraHH3aldsMd 10
BOIIpOCaM, KacaloIHUMCs IeSITeIBHOCTH KadeapbL.

9 Opranuzanus 1esTeJbHOCTH

9.1. Kadenpa paboTaeT B COOTBETCTBHHU C Y4eOHBIMH ILIAHAMHE, YTBEPXKAEHHBIMA Y YeHbIM
COBETOM YHHBEPCHUTETA.

l'onoBele mIaHbl AEATENBHOCTH Kadelpel COCTABISIOTCS 3aBeaylOnMM Kadeapod Ha
OCHOBE IUIAHOB padOT II0 HalpaBJIEHHAM AEATENBHOCTH. [LnaHbl JesTeNsHOCTH HamnpaBlaeHHH
paboT kaenphbl ONpPENENArOTC 3aJadaMH, KOTOPHIE CTaBHT fepel Kadempoi, pekropar u
OCHOBEIBAIOTCS Ha MMEIOLIEMCs INTaTe COTPYAHHKOB, Ha oOecrnedeHHH Y4eOHBIMH IOCOOMIMH,
00OpyIOBaHHEM, COCTOSHHMH Ja0OpaTOPHBIX KaOMHETOB M y4eOHBIX ayJIuTOpHH, a TaxKe
(uHAHCOBBIME BO3MOXHOCTAMH. Ilocme obcyxaeHHs 3THX IUIAHOB 3aBeyIOIMH Kadeapoit
Gopmupyer romopoit mman. IImaH cornacyercs ¢ pYyKOBOOMTENSIMH MOApa3ieleHui, paboTa ¢
KOTOPBIMH [IpelyCMaTPUBAETCS IUIaHAMH H YTBE)KAaeTcs Ha 3acelaHiu Kadeapol.

9.2. [InanupoBanue yueOHO-METOTHYECKOM paboThl

Coneprxarne 0OpasoBaHys IO CIENHANBHOCTSIM ONPEIENIIOTCS YIeOHBIME [IPOrPAMMAMH,
[PeNyCMOTPEHHBIMA  Y4eOHBIMH IUIaHAMH [JUCHMIUIAH, pa3pabaThiBaéMbIMH Ha OCHOBE
rOCYIapCTBEHHBIX CTAHIAPTOB.

9.2.1.VuebHo-MeTOMMuecKHe  KoMmuekesl  (YMK)  paspabGareiBaroTcs — BedyIMMH
npenojaearenaMu Kadenpsl (omuH pa3 B Isith JieT). Bece Marepuanel, Bxomsmme B YMK
obcyxnaroTes Ha 3aceqaHusIX Kadenapsl, COrNacyioTes ¢ kadeapamu, a TAaK)Ke paccMaTpHBAIOTCS
Ha YdeHoM cosere (akynprera. Ilocne Beex coracoBanuit YMK yTBEpKOaroTCs MpOPEKTOPOM
110 y4eOHO-BOCIIUTATEBHOM padoTe.

922. PacmpeneneHHe = NEpCOHANBHOM — y4eOHOM  Harpy3km  mpodeccopcko-
NPenoIaBaTeNbCKOr0 COCTaBa (IO CeMECTpaM) OCYIIECTBIISET 3aMECTHTENh 3aBEAYIOIIETO
kadenpoit - 3aByu kadeznpsl. Ha OCHOBaHHMHM 3TOTO COCTABIAIOTCH MHIMBHIYATbHBIE ILTAHBI
PO(eCcCOPCKO-NPENOAABATENLCKOTO COCTaBa M pacmucaHue paboTsl Kapempsl Ha NAHHBIH
ceMecTp.

9.2.3. YuebHEIi npolece Kadepa peamu3yeT CIeyIOMMMH BUIAMH YIeOHbIX 3aHITHIH: TEKIHS,
CeMHHap, NpaKTHYecKue 3aHsTHs, JjabopaTopHas paboTa, TPOM3BOICTBEHHAS IIPAKTHKA,
KOHCYJBTAITHH ¥ JIp.

YCcBOEHHE MPOrpaMMHOIO Marepuana o0ydaeMbIMHM B 3HAYMTEILHON Mepe JOCTHIraeTcs
PalHOHANBHO OPraHM30BAHHOH CaMOCTOATENBHOM paboToit  cTydaeHToB, obecrneyeHreM
KOHCYJIbTAllMAME, pabOTOM ¢ METOAUYECKOH TUTEPATYPOIi.

B xayecTBe KOHTDONBHBIX MEPOIPHSATHH NpPELyCMOTPEHBl IOMALIHHE 3aJaHHsl, 3alUTa
71ab0paTOpHBIX paboT, KOHTPONBHBIE PabOThI, aTTeCTallls, TECTHPOBAHHE HANHCAHHE HCTOPHIT
Oone3HH U T.1.

9.2.4. lnst peammsauum YveGHOTO mIaHa Kaheapoi pa3pabarbiBaroTcsl CEMECTPOBEIE TIIAHEI
MEpOIPHATHH, 00ecneynBaomue palliOHAIBHOE BEJSHHE y4eOHOrO MpOLEecca W YCBOEHHE
IPOTPaMMHOIO MaTepHajna, a TakXkKe IJIaHbl MEpPONPHATHH INOATOTOBKH K 3auéTHO-
9K3aMEHAI[MOHHOM CECCHH, MEPOIIPUATHH 10 TUKBUAAIMH 33J0DKEHHOCTEH.

B cemecTpoBOM mIIaHe MEPONpPHATHH peamM3aluu y4eGHOTO MPOLECca YKA3bIBAIOTCH
MEPONPHSTHS, OTBETCTBEHHEIE 3a UX IIPOBEICHUE B KOHTPOJIE MX BBIIOIHEHHUS:

ITepeyens MEpONPHATHI CEMECTPOBOIO IUIAHA BKIIOYAET:

- COCTaBIIEHHE pachucaHus y4eOHBIX 3aHATHHM (JIeKLMH, ceMHHApOB, 1a0OPAaTOPHBIX
pabor);

- COCTaBIEHUE PACIIMCAHUA KOHCYIBTAIH;

- COCTaBJICHHE pacmHucaHusa JOTTONMHHUTENBHBIX 3aHATHH B na60pa’ropnﬂx;

- odopmnenre HHGOPMAIIMOHHOIO CTEHIA C YKA3aHWEM TIaHa JeKIMH M CeMHHApOB,
4acoB pabOTEl KaOMHETa CaMOCTOATENbHON paboThl, KOMIBIOTEPHOTO Kiacca, Kiacca
IIPaKTHYECKUX HABBIKOB M T.JI.;



- ohopMIeHHEe CTEHIA METOJHYECKOro O00ecredeHns CaMOCTOATENbHOH paboTel
CTYIICHTOB, C yKa3aHueM: rpauka cauu H UX CONEp)KaHue; rpapuK IPOBEICHHS KOHTPO/IBHBIX
pabot; rpaduK TECTHPOBAHMS,

- ohopMIIEHHE CTEHIA METOAHYECKOro obecneyeHus yueOHbIX 1abopaTopHii ¢ yKa3aHUeM:
rpaduka BEITIONHEHNs. paboT, TpaduKa HHIMBUAYAIbHBIX 331aHUH, KOHTPOJIBHBIX BOIPOCOB.

B maHe MEpONpUATHI MOATOTOBKM K 3a4ETHO - SK3aMEHALMOHHOH CECCHH OTPaKarOTCH
CIIEeIYIOIIHAE ITO3HIIHH:

- TOATOTOBKA TECTOB M 3K3aMEHALMOHHBIX OMIIETOB;

- oTpaboTka u nopaboTka 1adbopaTopHLIX padoT;

- pacmHcaHHe KOHCYIbTalHi;

- pacmmcaHKe 3a4eTOB, SK3aMEHOB;

- TIOJIBEIEHHE UTOTOB (IIpOBEpKa paboT);

- ¢claya 9K3aMEHAIMOHHBIX BEIOMOCTEH B JIEKAHATEL.

B miaHe MepONpHATHE IO JHMKBU/JAUWM 3aI0JDKCHHOCTEH OTPaXarOTCAd CIeHyrOIye
TIO3MLIHH:

- 0oTpaboTKa U J0paboTKa IPaKTHYECKUX 3aHITHH;

- pacrmcaHie YK3aMEHOB;

- ¢cIaya 3K3aMEeHOB;

- TIOJIBEZICHUE UTOIOB;

- cmaua 3K3aMEHAI[HOHHEBIX BeJOMOCTEH B JEKaHATHI.

92.5. B TeueHHe ceMecTpa IPOBOIUTCS KOHTPOIb BEIIOIHEHHS MEPOTIPHATHHA yUeOHOrO Iiana:
KOHTPOIIb BBITOIHEHHMs 00INEro paciiucaHus;

KOHTPOJTh BHINOJTHEH) S HH/HBHIyaIbHbIX [LIAHOB [IPIIoiaBaTeiei;
KOHTPOJIb BEJIEHUS KyPHAJIOB;

- KOHTPOJIGHBIE MEPOTIPHSTHS [0 YCBOSHHIO CTYJIEHTAMHU y4eOHOro Marepyana;

- pe3yJIBTaThl 9K3aMEHAMOHHOM CECCHH.

9.2.6 IIpoBepka JEATENBHOCTH yIeOHO-METOJUYECKOH paboTE! Ka(enpsl OCYLIECTBIIAETCS
110 pe3yIbTaTaM KOHTPOIBHEIX MEPONPHATHH B TeUCHHE CEMECTPA, KOHTPOIBHBIX paboT, 3aUThL
nabopaTOpHEIX paboT, aTTeCTALMH ¥ DE3y/IbTaTOB TECTHPOBAHUA M B KOHLE cemecTpa - IO
pesy/sTaTaM SK3aMEHOB. DTy NPOBEPKY BBHITOIHACT 3aMECTHTENDb 3aBE/IyHOLIEro kadenpoit 1o
yuebOHOM paboTe.

3apeyromuii kadgeapoil MPOBOMUT aHANIM3 3TOH NEATENBHOCTH U B ClIydae o0HapyKEeHHUs
«caboro 3BeHa» B Y4EOHOM IIPOLECCE, BIMAIOLIETO HA €ro KauyeCTBO, BHOCHT KOPPEKLHIO 1P
IUIAHHPOBAHUH CIIEIYIOIIEr0 CEMECTpa.

Ha sacenanmy kadeapsl npu oOCYXICHHH Pe3yNbTaTOB 3K3aMCHALMOHHOH CECCHH, MPHU
OBHApYKEHUM TIPUYHH, OTPHIATENBHO BIHSIOMIUX HA KaYCCTBO YCBOCHHS yueOHOro MaTepuana,
BEIPAOATHIBAETCS PELICHHE 110 IMKBUIALMH STHX NPHYHH U MOBBIICHHIO KaueCTBa NOArOTOBKA
CTY/IEHTOB.

9.2.7 JTOKYMEHTEL TIO/UIep/KABAOIIHE yaeGHO-METOAUYECKYIO padoTy:

- y4eOHBIH IJIaH,

- yueOHOE paclucaHue;

- HHTUBUIYANLHEIE IUIAHB! IPO(ECCOPCKO-IPENOIABATENBCKOI0 COCTABA;

- yueOHBIE Ky PHAIILI;

- 3K3aMeHaIlHOHHBIC MaTE€PHaIIb;

- 3K3aMEHAITOHHEIE BETOMOCTH;

- IIPOTOKOJIEI 3acelaHusa Kahenpsl.

9.3. Hayuno-uccneoparensckas pabora

93.1. Tonopoif TiaH HAayJHO-MCCIENOBATENbCKOM paboTsl Kadenpsl hopmupyeTcd
sapexyromuM kadeapoi. Croaa BXOAST TOCORKETHBIE, X03/IOTOBOPHBIC H MHBIE JI0TOBOPA
COTPYIHHKOB.

932. S3asegyrommii Kadenpoil KOHTPONMpYET M OTBEYAaET 3a CBOCBPEMEHHOC



BBLITIONTHEHHE HAYYHBIX JOTOBOPOB COTPYAHHKAMH KadeIphl, KOHTPONMPYET KauecTBO pador
HAYYHBIX TEM, a TAK)KE OTYETHOCTh HCIOMHUTENEH: IPH HEOOXOMUMOCTH NOBBIIEHHUS Ka4ecTBa
paboT BHOCHT KOPPEKLMHM B IUIaH HaydHbIX paborT. OH TaiKe OTUHTHIBAETCS O pe3yibraTax
HAYYHO# JIesTenbHOCTU Kadeapsl i [epeacT B HayYHbIH OTAEN HHPOPMALMOHHBIE MATEPHAbI
Hay4HO-HCCIENOBATeNbCKOM paboThl Kadeaphl B LIETIOM.

10. KoHTpO/Ib, NPOBEPKA M PEBH3HS AEATEILHOCTH Kadeapb!

10.1. KoHTpOmb 3a [eATelbHOCTBI0, Kadeapsl OCYIIECTBISET MEKaH JeyeOHOro
(axynsreTa.

10.2. 3aBexyrommii kadempoil OTUMTHIBACTCS B CBOeH IEATENBHOCTH Nepel YUeHBIM
COBETOM YHHBEDCHTETa, COBETOM (aKylTpTeTa, JEKAaHOM, MPOPEKTOpPOM 110 yueGHo-
BOCIIMTATENIFHON pabdoTe, PEKTOPOM.

10.3. KoOHTposis, NIpOBEpPKA ¥ pPEBH3HS IEATENHOCTH Kadelpel OCYIUECTBIAETCS B
HOPSI/IKE, YCTAHOBIEHHOM JICHCTBYIOIMMHA HOPMAaTHBHBIMH aKTaMH.

11. Peopranuzanus 4 JAKBHAANHS Kadeapsl

11.1. Ilpexpaniesue AeSTeIBHOCTH Kaheaphl OCYIIECTBIACTCS IyTEM €0 JIMKBHIAUNN HIIH
peopraHu3anuy.

11.2. Kadenpa peopraHusyercs WK THKBHAXPYETCs IPUKA30M PEKTOpa HA OCHOBaHHH
COOTBETCTBYIOIIETO PELIEHUs] Y 4EHOr0 COBETA YHHUBEPCHTETA.

11.3. Ipu peopranu3zaiuy, Kaheapsl, UMEONHMECs Ha Ka(eape J0KyMEHTBI 10 OCHOBHOH
NeSTENBHOCTH, TOMKHEI OBITH CBOEBPEMEHHO ITepeJaHbl Ha XpaHCHHE IPABOTIPEEMHUKY, & IPH
JTHKBHIAIMKA — B @DXHB YHHBEPCUTETA.

12. OTBeTCTBEHHOCThH

OTBETCTBEHHOCTh 3d4 KA4YECTBO W CBOEBPEMEHHOCTH BBLIMONHEHHSA BO3JIOMKCHHBIX
wacTosumM TlonokenreM Ha Kadeapy 3anad U QyHKIHH, BHIIONHEHHE MlaHa padoThl 10 BCEM
HAIPABIEHUAM [EATCIBHOCTH, @ TAKKE 3a CO3/laHUE YCIOBUH A s hexTHBHOH pabdOThl CBOMX
[OUHHEHHBIX HECET 3aBe YOI Ka(enpon.

Kaxneli COTpYOHHMK HECET OTBETCTBEHHOCTH 3@ KA4eCTBO  BBINOJIHEHMS pabor,
BO3JIO’KEHHBIX HA HErO JOJKHOCTHOH MHCTPYKLHUEH.

3aBeqyIomyi Kaheapoi, mpodeccop
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