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[NOJIOKEHHUE 10 KA®EJIPE

Hacrosee Tlonoxenne pacnpoctpansercs na Kadeapy cKopoil MeaMUMHCKOI nomo-
IH, MOOMIH3AUMOHHOI NOArOTOBKY 3ApaBOOXPAaHEHHs H MeauuuHbl KaTacTpod PIIK u
IIC KybaHckoro rocyaapeTBeHHOrO MeHLHHCKOrO YHUBEPCHTETA U YCTAHABIHMBAET €€ OCHOB-
HBIE 3a7a4d. (QYHKUMH. COCTaB, CTPYKTYPY. [paBd. OTBETCTBEHHOCTD, MOPsI0K OpraHu3aluu
ACATE/IEHOCTH, a TaKXKe MOPAIOK B3aMMOAEHCTBUS ¢ APYTHMH MOAPA3ICTICHUSIMHU U CTOPOHHHMH
OpraHu3alHUsIMH.

[Monoxenne paspabotano B cootsercTry ¢ «[TONOKEHUEM O CHCTEME yrpaBiieHHs Kaue-
creom B I'BOY BIIO KyGanckuil rocynapcTBeHHbIH MeauLMHCKHI VHUBEpCHTET» MuH3apas-
coupassuTis Pocenn n «HopmaTHBHBIMM M OpraHM3aUHOHHO-METOMHYECKUMH ACTIeKTAMM yued-
HOrO npouecca B KybaHcKom rocy1apcTBeHHOM MeTHLUHCKOM YHHBEPCHTETE.

1 O6wmue nonoxenns

Kadenpa cxopoit meamunnckoii nomMouu, MOOUIH3ALUHOHHOIN MOArOTOBKH 3ApPaBo-
OXpaHeHHs H MeauuMHbI KaTacTpod PIIK n IIIC (nanee Kkadenpa) ABATETCS CTPYKTYPHbBIM
MOJpasfeNeHueM Y HUBEPCUTETA U NOAUNHSETCS AeKaHy (baxynbTeTa moBbIeHKs KBaNH(UKALIHK
H [OCTAMNIOMHOH NMOArOTOBKM crnetnanuctos (nanee ®ITK u IT1C). Kadeapa saBnsercs knunu-
YECKOH.

Kabenpy Bosrnasnser 3aemyroumii. 3asenyioumnit kahenpoil uibupaercs Ha CPOK 10
[IATH €T U3 4HCA JIML MPO(EeCCOPCKO-NPENOAABATENLCKOIO COCTABA, MMEIOLLNX. KAK NPaBuIo,
YHEHOE 3BaHue npodeccopa uim aoueHTa. Boibope 3aBefyrolero kadeapoi npoBoasTcs nyTem
TAaiHOrO rol0COBAHHS Ha 3aceaHun YUeHOro copeTa YHHBEPCHTETa B COOTBETCTBHH ¢ YcTa-
BOM YHuBepcutera. [Ipunstoe YueHsiM coBeToM PCLICHHE YTBEPIKAAETCS MPUKA30M PEKTOPA.
[1paso mocranosku Bonpoca o AOCPOUHOM OCBOOOIKACHHH OT AOMKHOCTH 3aBEMYIOLIErO Kaea-
POH MPHHAANEKUT PEKTOPY. AeKaHy M (M) wieHam Y4YeHOro coserta COOTBETCTBYIOLLIETO (ha-
KYJILTETA B COOTBETCTBHM C 10s103keHuem o [lopske BbIGOpa 3aBeytoOLIEro kadeapoit.

3aMecTHTENb 3aBEaYIOLLEro Kkadepoit no yueGHON paboTe - 3aByY Ha3HAYAETCA, KAK npa-
BHUJIO, W3 YHMCJIA JOLIEHTOB.

Kacdenpa opranusyercs n nuxkeumupyercs NPUKA30M PEKTOPA HA OCHOBAHUM pelleHHs
Y4eHOro coBeta MHCTUTYTA 110 NPEACTABIICHHUIO IeKaHa (aKyIbTeTa. B COOTBETCTBHM ¢ Y CTaBOM
YHMBEDPCHTETA.

B cBoe#t nestresnshoctn kadeapa PYKOBOJICTBYETCSI:

- AGHCTBYIOLIMM 3aKOHOIATENBCTBOM POCCHICKORH Denepaunn 3akonamu PO «0O6 obpa-
30BaHkMY, «O HayKe U rOCYIapCTBEHHON HAYYHO-TEX HHUYECKOH noauTuke», MegepanibHbM 3a-



KoHOM «O BBICHIEM H MOCIEBY30BCKOM MpodeccrHoHaibHoM 0bpasopanuu, «O 3awiuTe npas
notpeduTene»;

-TIPUKA3aMH M pacropsbkeHussMu MUHHCTEPCTBA 00pa3oBaHMs W HAYKH PO;

-YCTaBOM YHUBEPCUTETA,

-pUKAa3aMH U PACMIOPSIKEHHAMH PEKTOPA YHHBEPCHUTETA:

-petrenrsaMi COBeTa YHUBEPCHTETA U (paKyJIbTETa,

-TpebOBaHUAMH MeKAyHapoaHbix cranaapros UCO cepun 9000, HopMaTHBHLIMH JIOKY-
MEHTOB B 0DJIaCTH Ka4yecTBa;

-PykoBoacTBoM 1o KauecTBy M nokymentauueit CMK I'BOY BITO Ky6I'MY Munsapas-
coupa3BuThs Poccuu:

-peurenussmu CoBeTa Mo KavecTBy;

-nacrositum [lonoxenuem.

JlesTenbHOCTD Kadenpbl (GMHAHCUPYeTCs U3 CPECTB By3a, 00pasyeMbIX U3 OFOKETHBIX U

BHEOIOKETHBIX UCTOYHHKOB.

2 CTpyKTypa u KagpoBbIii cocTas Kadeapbl

2.1 CrpykTypy ¥ Wtat Kadeapsl, a TAKKE U3MEHEHHs K HUM YTBEPXKAACT PEKTOP.

CrpykTypa Kadeipbl YCIOBHO COCTOMT M3 CIEIYIOMX HacTed (Wi HanpaBieHHH ):
y4yeOHO-MeToaMYecKas paboTa. Hay4HO-HCCIEA0BATENbCKAs pabora. neyebHas paboTa, TeX-
HUYEeCKoe oDecneyeHue.

2.2 B wraT Kafeapsl BXOAAT npodeccopa, A0UEHTbI, aCCUCTEHTBI. CTApLIKE Npenoiasa-
TeNM. Npenojaasareny. cTapune 1adopaHThl, 1a00paHThL.

3aMelleHne J0KHOCTEH HayYHO-MeJarori4eckux paboTHUKOB [IPOU3BOAMTCA 1O TPYAO-
BOMY JIOFOBOpPY (KOHTPAKTY). 3aKII0UaEMOMY Ha CPOK [0 [ATH JIET; 3aK/IIO4YCHHIO TAKOr0 TPy A0~
BOTO OrOBOPA (KOHTPAKTA). NPEALIECTBYET KOHKYPCHbIA OTOOp B COOTBETCTBUM C MOJIOKCHHEM
0 TOpSIKE 3aMeLIeHHs YKA3aHHBIX JA0KHOCTEH, yTBEPIKACHHBIM MHHHCTEPCTBOM obpazoBaHus
1 Hayku PO.

Ha nomxHocTH yueOHO-BCIIOMOraTebHOro nepcoHand CoTpyAHUKH 3a4MC/ISI0TC MPHKa-
30M PEKTOpPA YHUBEPCHTETA B COOTBETCTBHMH C TPYAOBBIM 3aKOHOAATENLCTBOM.

CoTpyaHHKH Kadeapbl PeryIspHO NOBBILIAIT KBATH(HKALMIO MYTEM CTAXHPOBKH. 00y-
YeHWs B MHCTHTYTAaX M Ha (akylIbTeTax, LEHTPaX [OBbILIEHHS KBalM(HUKalMu: BEAS HAYUHO-
JCCIIEI0BATENBCKYIO 1 TIPEMNOIABATENLCKYIO PA0OTY. Y4acTBYs B HaY4HBIX KOH(EPEHIHAX, CEMH-
Hapax, CHMITO3HyMax.

[MoAHOMOYKS. TIPaBa. 0653aHHOCTH, OTBETCTBEHHOCTh, TpeOOBaHUs K KBATM(UKALMY NEP-
coHana xkageapsl MPUBEACHBI B COOTBETCTBYHOLIMX JODKHOCTHBIX HHCTPYKUMAX COTPYIHHKOB.

3 OcHoBHble 3271244 Kadenpnl

3. O6yueHHe KIMHUYECKHX WHTEPHOB. KIMHMUHYECKHX OPAMHATOPOB MO CHELHaIbHO-
ctn «Ckopas MeauunHCKas nomoulb». O0y4eHHe acnupaHTOoB MO CHEeUHanbHOCTH «Cxopas
MeanuuHekas nomouns»y OB6ydeHne Bpadeil no crneuuanbHoctd «Cropas MeIHUMHCKas Mo-
MOILb», B TOM YKCJI€ U Ha KOHTPAKTHOH OCHOBE.

3.1 CHcTeMaTHUECKOE COBEpPIICHCTBOBaHMHE yueOHO-METOAMYECKHX padoT no mno-
BBILICHUIO KAYECTBA [10JArOTOBKM CTYJACHTOB, KIMHWYECKUX HHTEPHOB, KIMHUYECKHX OP/H-
HATOPOB. aCMMPAHTOB W Bpaycii.

3.2 PeweHne BOMPOCOB MaTepHAlbHO-TEXHHYECKOro OCHALlEH s Kaheaphbl ¢ UENbIO
MOBBILLIEHHMS KAUeCTBa yCBOEHHS CTYACHTaMMU y4eOHOro Marepuana rno u3y4aeMbIM KypcaM.

3.4IlposeneHue GyHIaMEHTANAbHBIX U MOUCKOBBIX HAay4YHO-HCCIICA0BATEIbCKIX padot
10 OCHOBHBIM HarlpaBleHHUAM HAaY4YHO-HCCNEI0BATEIBCKOH paboThl Kadenpsl.

3.5 Tly6aukauus pe3yabTaTOB HAYUHO-HCCIEI0BATENbCKHX PadOT B MEPHOIHUECKUX H
CIHeHHATbHBIX HAYYHBIX M3JaHHSIX. YHacTHEe B CEMHHAPAX W KOH(pepeHLHusIX.

3.6 CucTeMaTHYECKOE MOBbIIEHMe KBalM(UKaUM¥ W COUHANBHOIO YPOBHS HAy4HO-



Mpoeccopekoro U BCIOMOraTebHOro nepeoHasna Kadeapel.

3.7 Oka3zaHue KOHCYIbTATHBHBIX YCIYT B 10Apa3AeIeHUAX YHHBEPCUTETA.

3.8 PasBuTHe M NOLAEpIKAHHE B3aMMOCBsA3€H ¢ By3aMW W OpraHamu 371paBOOXPaHCHHA
peruona u P®.

4 Odynkuun kadeapsi

4.1 YuyebHo-mMeTonMyecKas padboTa

4.1.1 Pazpaborka y4eOHO-METOAMUYECKHX KOMIUICKCOB MO AMCUMIVIMHE, COOTBETCTBYIO-
wuxX TpeOOBaHUAM CrIELHAH3aLKH.

4.1.2 Pa3paboTKa METOAHYECKHX NMOCOOUH. CrOCOOCTBYIOMMX KOMIICKCHOMY yCBOCHHIO
Marepuana KypcaHTaMH.

4.1.3 Pa3paboTKa KOHTPOJBHBIX MEPONPUSITHH.

4.1.4 WcrnonpzoBaHue B yueOHOM MpOLIECCEe HArJIAAHOH AEMOHCTPALMH, KHHO- H BUICO-
MaTepHalloB.

4.1.5 Wcnonp3oBaHue B y4eOHOM MPOLECCE HOBBIX COBPEMEHHBIX TexHOoIOTH# (GaHTOMBI,
MYIbTUMEIUMHbBIE CPECTBA, AMCTAHLUHOHHOE 00YUeHHE, MHTEPHET).

4.1.6 TloAroTOBKa K YUaCTHIO B KOHKYPCaX. 0JIMMIUaAax, KOH(PEpeHIHAX 1 T.1.

4.1.7 TloaroToBKa MEPOIPHSTHH M0 CAMOCTOATENLHOH paboTe KypcaHTOoB.

4.1.8 TloaroroBka HHPOPMALMOHHBIX CTEH/IOB.

4.1.9 Pa3paGoTka MIAHOB MO HANPABICHHSIM NEATENbHOCTH Kadeapel (3aBeLyIOLLMH
Kxadeapoii, 3aByd., YIOTHOMOYEHHbIA M0 Ka4eCTBY).

4.1.10 OueHnka peHTHHTa npenojasare/eH kaheapsi.

4.2. HayuHo-uccie1oBate/bekas pabora.

42,1 BuInoIHEHHE MUIAHA HAYYHO-HCCIIE10BATENbCKUX PaboT.

422 Ob6ecrieueHHe pa3BUTHS MaTepUanbHOH Oa3bl. COOTBETCTBYIOLLEH MHPOBBIM CTaAH-
mapram, 06ecreunBaoLIel BHICOKOE Ka4eCTBO HCCIIE10BAHHH.

423 OB6CysKIeHHe NOMyYeHHbIX HayUHbIX PE3Y/IbTAaTOB Ha Ka(eapanbHbIX COBCLIAHUAX H
Npo6GNeMHON KOMUCCHU MO COOTBETCTBYIOLIEH CMELHaIbHOCTH. [TyGnukaims Hay4dHbIX padoT
y4yacTue B KOH(pepeHLHAX.

424 VYwyacrve B KOHKypCax Ha NojgyvyeHue HayuHbIX [PAaHTOB.

42.5 Obyuenue uepe3 aclUpaHTYpy WU IOKTOPAHTYPY CHELHATUCTOB BhICIIEH KBaTH H-
KallkH.

42.6 Tlpusneuenue K HayqyHOW pabOTe WHTEPHOB, KIMHMYECKUX OPIHHATOPOB M Kyp-
CaHTOB Ka(enpsl.

4.3 Texnuueckoe obecrieueHue Kaeapbl

43.1 PerynspHas 3aMeHa MOPaJibHO ¥ (PH3UUECKH YCTAPEBLIETO y4eOHOro nabopaTopHO-
ro obopyaoBaHus U NpHOOPOB Ha HOBOE.

43.2 Peluenne BOMPOCOB O CBOEBPEMEHHOM obecreueHuy Kaenpbl HEOOXO0AMMBIMH
pACXOIHBIMH MaTepHalaMi W HHCTPYMEHTAMH.

433 OG6yyeHHe OCHOBAM TEXHMKM OE30MacHOCTH W OpraHM3alMs CAauu 3a4eTaro TEXHUKE
0e30MacHOCTH.

4.3.4 Peluenue BONPOCOB MO PEMOHTY MOMELICHUH.

435 Pewexne Bonpocos 06 yOopke momelleHu KaheapbL.

5. Ynpasnenue kadenpoii. Ocnoubie pyHKUHHN 3aBE1YHOLIETO Kadeapoi

5.1. Kadenpy Bo3rnasiaseT 3aBe/yloOLIni Kaheapoi. MMEIOLUH yueHoe 3Banue npodec-
copa umu goueHTa. JIOMKHOCTb 3aBeyiolero kageapoH WTaTHas. ero pyHKUMOHATbHBIE 00s-
3aHHOCTHM OTIPEE/IAEMble TOIKHOCTHOW WHCTPYKLHEH, ABISAOTCA OCHOBOH [J€dTENbLHOCTH 3aBe-
nyromero kaheapoi.



5.2. 3aBenyroumi kadenpoit OTHOCHUTCS K NPOPECCOPCKO-TIPENIOAaBATEIBCKOMY COCTaBy
VHHBEPCHUTETA U HMEET CTATYC PYKOBOAMTENS OCHOBHOIO CTPYKTYPHOIO MOAPA3ACICHHs YHH-
BEPCUTETA.

5.3. 3amelleHue A0KHOCTH 3aBEAYIOLIEro Ka(eapod OCyLIeCTBIACTCS Ha OCHOBAaHHH
BbIGOPOB YUEHBIM COBETOM YHHBEPCHTETA MyTeM TaHHOrO rolOCOBAHMA W3 4HCia Haubosee
KBaTM(QUUMPOBAHHBIX U ABTOPUTETHBIX CMELUATHCTOB COOTBETCTBYIOLIEr0 MPOMUIIS, HMEHOLIMX,
KaK MpaBUIIo, YYEHYIO CTENEHb WM 3BaHHUE. C NOCIEAYIOLIMM 3aKII0YEHHEM TPYI0BOro J0roBo-
pa CpoOKOM 110 5 JIET.

5.4. PexTop MOXeET Ha3Ha4aTh BPEMEHHO MCMOJNHAKOWIEro 00A3aHHOCTH 3aBEIYIOLIEro
kadeapoi npuKkazoM /10 OOBABIEHHS KOHKYPCa U NPOXOKAEHHSA BLIOOPOB C yKazaHHWEM CpOKa U
yCI0BHH paboThl.

5.5. B cBoeil neaTenbHOCTH 3aBeayroluui Kadeapod pyKOBOACTBYETCS AEHCTBYHOLUIMM
3aKOHO/IATEILCTBOM, YCTABOM YHHBEPCHTETA. PELIEHMAMH Y UEHOro COBETA YHHBEPCUTETA, NPH-
Ka3aMu pekTopa. pelneHusmn Hayuxo-meroanyeckoro Cosera yHusepcutera, Coseta (axyib-
TETa ¥ BLINOMHAET NOPYUCHHS, BO3JIOKEHHbIE HA HEI'O PYKOBOACTBOM YHHBEDPCHUTETA.

5.6. 3aBeayrommii kKadeapol NoAYHHSAETCS HEMOCPEACTBEHHO JeKany (paKyibTeTa | mpo-
pEKTOpY Mo yueOHO-BOCNIUTATENBHON paboTe.

5.7. 3aBeayrowumii kapeapoi HECET OTBETCTBEHHOCTh:

e 33 pe3yJIbTaThl A€ATENbHOCTH Kaheapsl:

e 33 Ka4ecTBO y4eOHOro npouecca:

e 34 CBOEBPEMEHHOCTH W MPABUILHOCTL BeJCHUS YyueOHO-0TYETHON JOKYMEHTALIKH,

5.8. 3aeayrouuii kadeapoi exKerogHo OTUMTBIBAETCS M0 WTOram CBOCH ACATENbHOCTH
nepes KOJIIeKTHBOM Kadeapsl.

6. lestonpou3BoacTeo Kadeapol

6.1. Kadenpa nonxHa HMETh J0KYMEHTALMIO, OTPAKAKOLLYIO COACPIKAHME. OpPraHHU3aLUIo
¥ (hopMbl yueOHO-BOCTIHTATEILHOIO NPOLIECCa. B COOTBETCTBMH C MHCTPYKLIMEH MO J€I0NpOon3-
BOJACTBY BBICLUErO YHEOHOr0 3aBe/leHHs.

6.2. Ha xadenpe BeneTcs, COCTABIAETCA M XPAHUTCS CIEAYIOLAsA JOKYMEHTALHS:

o [Ipukasbl, pacloOPsKEHUS PEKTOPA, MPOPEKTOPOB By3a (KOMHH):

o [IpoToxoisl 3acenanus kadeapsl 3a yueOHbIH roa;

e [IpoToKOJIbI HAYHHO-METOAUYECKHX KOH(EPEHLIH:

e [lnan pabotsl kadeapsl Ha yueOHbIH roa:

e [lnauel noBelleHUs KBanu(pUKaUMKU NPo(eccopcKO-NpenoaaBaTenbCKOro cocrapa
(KOMmuM):;

e ['OCTp! Mo cneuHanbHOCTAM (MTOCTOSIHHO);

e Pabouue yueOHble MiaHbl W NporpaMmbl y4eOHbIX AMCUMIUIMH [10 JAHHBIM TJIAHaM,
NporpaMMbl MPaKTHYECKUX HABBIKOB:

e CnucKM KypaTOpoB (nmpenoaaparenel Kadeapbl):

e VYyeOHO-METOAMUYECKME KOMIUIEKCHl Nperojasarened no AeHcTBYOWHMM Y4eOHbIM
rnjaHdaM ¥ rpaduk UX NOATOTOBKH M J10pabOTKH:

e ['paduk KOHCYAbTALMH NPENOIaBaTENEH:

e KHHra npoTOKOJ0B 00CYHKACHHS OTKPbITBIX 3aHATHH NpernojaBartenei;

e JKypnau nocewieHni 3aHATUHH]:

e EjKero/JiHble MHIMBU/Iya/lbHbIE MJIAHbl, OTUETHI O padoTe NMpenojaBaTenei,

e [‘onoBble OTUYETHI 0 paboTe Kadenaps:

o DK3aMeHALMOHHBIE GUIIETHI 10 NEKLIHOHHBIM KypPCaM;

e JypHan 1o TexHuke 0e30MacHOCTH;

e JIO/DKHOCTHbIE MHCTPYKLUMM COTPYAHHKOB Kadeapsi:

e (OTueThbl O NPOXOKACHUM CTAKUPOBOK NPOYECCOPCKO-NPEN0AaBaTENbCKOTO COCTABA.



6.3. Bes uexoasmas ¢ kadeapb! JOKYMEHTaLMs MOAMMCHIBAETCS 3aBEAYIOLINM Kade-
pOH.

6.4. Cpoky XpaHeHus OMpeeNsoTes HOMeHKIATypoii nen kadenpsr; «[lepeunem Tuno-
BbIX YIIPAB/JIEHYECKHUX JOKYMEHTOB, 00pa3ylolMXCs B A€ATeIbHOCTH OpraHu3aluil, ¢ ykasaHuem

CPOKOB XpaHEHHs», YTBEPKAEHHBIM pykoBoauTeem DeaepanbHoit apxuBHoi cnyx0Ob1 Poccuu B
2000 r.

7. UmyuiecTBO ¥ cpeacTBa Kadeapbi

7.1. @unaHcoBas AeATENLHOCTh Kaespbl OCYLIECTBIALTCS B CMELIAHHOM (Gopme B ycTa-
HOBJIEHHOM MOPSAKE 3a CYET:

® CpEACTB, MOJYYaeMbIX OT OCYLIECTBJEHHUS MNJATHOW 00pa3zoBaTeNbHOR AEATENLHOCTH.
NpeNyCMOTPEHHOM 3aKkoHoaaTebeTBOM PdD;

® CpeacTs (enepaibHOro H MECTHOIO DHIKETOR,

® [Ie/IeBbIX BJIOKEHWH MHHHUCTEPCTB, BEAOMCTB, OpraHM3alMil U YUpemICHHH, a Takke
MEXIYHapOAHBIX (POHA0B, OOLLECTBEHHbBIX, KOMMEPYECKMX M PA3/IMYHbIX KPEJMTHBIX OpraHM3a-
LU

® JIpYTUMX HCTOYHHKOB, MPEAyCMOTPEHHBIX 3aKOHOAATENLCTBOM.

7.2. Imyu1ecTBO. nepelaHHOe YHUBEPCUTETOM Kadeape. HaXoaWTCs Ha kadeape B omne-
PaTHBHOM YIIPABJIE€HHWM H COCTOUT Ha DajaHce yHUBEpPCHUTETA.

7.3. 3a xadenpoit B uensx obecrneyeHus yueGHOro npouecca 3aKpenisioTes MOMELLEHuUs,
KOMIIBIOTEPBI, CETEBOE 00OPYA0BAHHE M OPITEXHHKA. CPEICTBA CBA3H.

7.4. MarepuanbHo-TexHHuUecKoe obecnevyeHue xadeapbl OCYLIECTBASETCS 3a CyCT
CPENCTB. OMPEACTEHHbBIX BbILLE.

8. BsaumooTHomenusi. Cesizu

YCTaHOBIEHb! CleNYOLIHE CnyKeDHble B3aHMOOTHOLIECHHUS.

8.1 C nexkaHaTamMM yHMBEpCHUTETA.

[Tonyyaer: 3a4eTHble W 3K3aMEHALMOHHBIE BEIOMOCTH, JOKYMEHTBI OPraHU3aLUOHHOIO
Xapakrepa.

IlpeacTapnseT: 3aMONHEHHbIE 3a4UETHBIE H IK3AMECHALMOHHbBIE BEJOMOCTH.

8.2 C yueOHbIM ynpaBieHHEM.

[Tonyuaer: pacnucanue y4yeOHbIX 3aHATUH Kadeapbl NPHUKa3bl ¥ PACTIOPSIKEHHS] PYKOBO-
JICTBA YHHBEPCHUTETA [10 OpraHu3aluy yuebHOro npolecca.

[Ipencrapnsier: cnyxeOHbIE 3aNMMCKH M 3aiBKH HA KOMaHIHMPOBAaHHWE MperonaBaTesieil.
y4e0OHO-BCIIOMOraTe/IbHOrO NepcoHana Mo pa3iWyHbIM BONPOCAM: MIAHUPYEMYK) U (akTHye-
CKYIO HarpysKky npernojaBaTesei 3a MCTEKLIMH yueOHbIH ro.

8.3 C OGubmHoTeKoii.

[Tony4aet: yuebuyro nutepatypy: uHdopmalmio 06 obecrnedeHHOCTH TUTePaTypoil Kyp-
COB, I'DYIII, CTIELHANBHOCTEH; HHPOPMALIMIO O HOBBIX W3IAHUAX JIUTEPATYPBI.

[IpeacraBaser: 3asBKkM Ha NPUOOPETEHHE IMTEPATYPBI: OTUETHBIE (PUHAHCOBLIE JOKYMEH-
Tbl O NPHOOPETEHUM NUTEPATYPbI; HHPOPMALIMIO 0 MyDIUKALMIX COTPYAHUKOB.

84 C Hay4yHO-OpraHW3allMOHHBIM OTAEIOM.

[Tonyqaet: uHOPMALKOHHBIE U HHYOPMALMOHHO-METOAHYECKHE MaTEPHAlbl O Hayu-
HBIX MEPOIIPUSITHSX. IPOBOJUMBIX YHHUBEPCHTETOM U CTOPOHHMMH OpPraHH3alusIMu; HHOOPMALIK-
OHHO METOJMYECKHE MaTepHaibl A5 Y4acTHs B KOHKYpCaX HAyUYHO-TEXHHUECKHX MPOrpaMM u
(GOHIOB: METOAHUECKHE MaTepHalbl AJs MOATOTOBKM OTYETOB M0 OHOMKETHOMY (HHAHCHPOBA-
HHUIO, UH(POPMALIMIO O (PMHAHCOBOM COCTOSIHHH TPOEKTA. A0rOBOpA, CTATHCTUKY M0 PACXO/0Ba-
HHUIO CPeaCTB.

[Ipeacrapnser: npennoskeHus no (OPMUPOBAHHIO TEMATHYECKOrO [1aHA HaydHO-
uccnenosarelbekux padot (HMP), yyacTHio B Hay4YHO-TEXHHUECKHX [POrpamMMax; MJ1aHbl HAy4-
HO-TEXHMUECKHUX MEPOMPHUSITHH; MMPOEKTEI U J0Or0BOPA Ha BBLINOIHEHHE PabOT W YCIYT. OTYETHI O



HUP no GromxeTHOMY (PHHAHCHPOBAHHIO.

8.5 C nmexanarom OIIK u II1C.

TMonyuaeT: MpUKa3bl PEKTOpA O MPHEME B K/IMHMYECKYIO WHTEPHATYPY W OPAMHATYDY. O
Cpokax MpOBEeIEeHHs BCTYMHMTE/bHbLIX M KaHAMIATCKUX JK3aMEHOB! BnaHKK 3K3aMEHALMOHHBIX
JMCTOB, TMCTOB ATTECTALMY, MHANBHIYANbHbIE TIaHbI; BbITHCKH U3 IPUKA30B PEKTOPa (O 3a4MC-
JICHUM aCHIMPAHTOB, OTYHCIIEHHH, IPOATEHKHH U JIP. ).

IIpencTaBisieT: CMCOK KOMHCCHH M0 NPUEMY BCTYIHTENBHBIX U KAHAMAATCKUX SK3aMe-
HOB; TIPOTOKOJIBI ATTECTALMH MHTEPHOB, OPJMHATOPOB. ACMNHPAHTOB; MPOEKT MaHa MpUEMa B
ACMUpPaHTYPY.

8.6 C ynpaBrenuem OyXraiaTepckoro ydera.

[lonyuaeT: cnpaBki O MEPEUMC/EHHWH [ICHEKHBIX CPEACTB. BEAOMOCTH Ha 3apaboTHYIO
nnaTy, cueTa Ha npuobpeTeHHOe 000PYNOBAHUE M PACXO/HbIE MATEPHAbI, MHBEHTAPHLIC BEIO-
MOCTH H T.I.

[pencraBiseT: ciyKeOHbIE 3aMMCKH O MEPEUNHCICHHH ACHEKHBIX CPEACTB. MOANUCAHHBIC
BEJIOMOCTH Ha 3apabOTHYIO MJaTy, JAOKYMEHTbI Ha NMpHoOpeTeHre 000pYyNOBaHUSA W PaCXOIHBIX
MaTepHUasoB, akThl MPUEMKH-c1auk MPUOOPOB. 3aM0IHEHHbIE HHBEHTAPHbIE BEAOMOCTH U IIP.

8.7 C ynpapieHHEM KaIpoB.

[Tonyuaet: GopmMbl JOKYMEHTOB ISl 3aM10THEHUS.

[MpencTapnser: MaTepuanbl 1is oopmieHus Ha paboTy COTPY/IHHKOB Kadeapsl, nepeme-
{eHUH, JOKYMEHTB! TOATBEPKIAIOLIME MPOXONIEHHE YCOBEPUICHCTBOBAHH, CepTH(UKAIHOHHBIX
LMKIIOB, ¥ T.I.. AOKYMEHTBI UIsl YTBEPIKAEHHS UX repOOBOH Me4aThio.

8.8 C kanuenspuei.

[MosyuaeT: OMOPMIEHHbIE KOMAHIMPOBOUYHBIE YIOCTOBEPEHMS, MOYTY (BHELIHIOWO X
BHYTPEHHIOIO), OPraHH3aLHOHHO-PACTIOPSANTEIbHbIE JOKYMEHTBI YHHBEPCHTETA.

[MpejcTaBnseT: MMCbMa M TENerpamMMbl Ui anbHedLuel oOpaboTku U OTHPaBICHHA MO
HA3HAUEHHIO; MUChMA B IPYTHe OpraHu3aluy A1 perucTpaLuy.

8.9 C asiMHHHUCTPATHBHO-XO3SHCTBEHHON HaCThIO.

[MonyuaeT: TpeboBaHus Ha NpUOOPETEHHE XO3AHCTBEHHO-KAHUCNSAPCKHUX MMPHUHALICKHO-
cTeit; cry)keGHBIE 3aMHCKH O PEMOHTE NOMEIIeHH 1 000py10BaH¥s Kaeapsl.

810 C oTmenoM KOHTPaKTHBIX (hopM 00YUEHHS POCCHHCKHX W MHOCTPAHHBIX yHalIMXCA
1 MEXAYHAPOAHBIM CEKTOPOM:

[MonyuaeT: MH(GOPMALMOHHBIE MUCbMA. AOKYMEHTbIL PEryIMpYIOUIHE MEHKIAYHAPOIHYIO
JESITEIbHOCTL YHUBEPCHTETA.

[TpeacTapnseT: 3a8BKH HA KOMAHAHPOBaHHKE (M0 Mepe HEOOXOAMMOCTH); OTHEThI O KOMaH-
JMPOBAHWK COTPYIHUKOB; 3asBKM M OTUCTBI O MMPHEME HHOCTPAHHBIX Jenerauunii; ceeneHus 00
yCIIeBAEMOCTH HHOCTPAHHBIX CTYEHTOB (MO 3anpocy); OTUEThI O MyONMUKALMIX B HHOCTPAHHLIX
KypHAnax (€KEroiHo); OTUEThl O XOJ€ BBIMOJIHEHHs MEKIYHAPOAHBIX Hay4YHO-TEXHMHECKHX
NPOEKTOB ¥ KOHTPAKTOB.

8.11 C opraHu3aLMOHHO-U3AATEIBCKHM OTALCIOM.

[lpeacTaBasieT: MaTepuallbl U GNaHKKU-3aKa3bl A7ls W3aHUs y4eOHbIX 0COOHH. [MTonyuaer:
FOTOBbIE BAPUAHTHI GNAHKOB U JAPYroil NevaTHoi NpOaYKLMH /Uis POBEACHHs Y4eOHOro NpoLec-
ca.

8.12 C OMKK, YMO, NOMOIIHHKOM PEKTOpa M0 Ka4eCTBY.

[lonyuaeT: HOPMATHBHBIE TOKYMEHThbI CHCTEMbl KOHTPOJIA KaueCTBa YHHUBEPCHTETA. [Tpen-
CTABISIET: JOKYMEHTbl CHCTEMBI KOHTPOJIs KayecTBa Kadeapb! A7s NPOBEACHHMS ayanTa, IKCTIEp-
TH3bl K COTJIACOBAHHUSI.

8.13 C apyrWMH MOIpa3ziesieHUsIMH YHUBEPCHTETA W BHEIIHUMH OpraHH3alusMH Mo BO-
MpoCcaM. KacaroLMMCs AeSTeNbHOCTH Kadeapbl.

9 Oprann3auus QesiTeJIbLHOCTH
9.1 Kadeapa paboTaeT B COOTBETCTBHH ¢ y4eOHBIMU MIaHAMH, YTBEPKIACHHBIMH YyeHbIM



COBETOM YHHUBEPCHTETA.

ToNOBBIE TIIAHBI AESTEILHOCTH Kadyeapsl COCTABNAIOTCS 3aBelyroluM Kaheapoi Ha oc-
HOBE IUTaHOB paboT MO HanpapieHUsAM AeATeNbHOCTH. [1naHbl 1eATeNbHOCTH HanpaBjeHuH pa-
00T Kaeaphl ONpeleNsOTCs 3a1aqaMu, KOTOPbIe CTaBUT Nepel kaenpoit peKTOpaT W OCHOBbI-
BAIOTCS HA MMEIOLLIEMCS LITATe COTPYIHUKOB, Ha ofecnedeHnd yueOHbIMU 0CODUIMH, 000PYI0-
BAHMEM. COCTOSHUH N1a60PATOPHBIX KaOMHETOB W yueOHbIX ayAHTOPUH. a Takke QUHAHCOBLIMH
BO3MOMKHOCTAMH. [lociie 0BCy K IeH s ITUX IJIAHOB 3aBefytoLHi Kadeapoi GopmupyeT rof0BO#H
nnan. [L1as cornacyeTcs ¢ PyKOBOIMTE/AMHU MOApa3ae/eHui, paboTa ¢ KOTOPBIMU NpeayCMaTpH-
BaeTCs [UIAHAMM M YTBEPIYKIAETCS Ha 3aCeAaHHK Kadeipsl.

9.2 [lnanupopanue y4eOHO-METOAMUECKOH paboThl

Conepxanue 00pa30BaHMs MO CHELMATBHOCTAM ONPEACTIIOTCS y4eOHBIMH NPOrpaMMa-
MH, [IPElyCMOTPEHHBIMU yUeOHBIMH MIaHAMH AHCLHMIIHH, pa3pabaThiBaCMbIMH Ha OCHOBE rocy-
JApCTBEHHBIX CTAHIAapTOB.

0.2.1 Yyebno-metonuyeckue kommnexcsl (YMK) pazpabareiBaroTcs BEAYLUMMH Mpenoia-
BaTensaMH Kadeapsl (OfMH pa3 B Tk JeT). Bee MaTepralbl, BXOAAIIME B YMK obcy:xnatorcs Ha
3acenaHuax kadeIpbl, COrnacyloTes ¢ kadenpamu. a TaKke PACCMaTpPUBAIOTCS HA YUEHOM COBe-
Te Qakynstera. [locie Becex cornacosanunii YMK yTBepimIaroTCs NPOPEKTOPOM MO yueOHO-
BOCTIHTATENLHOH paboTe.

922 Pacnpenenenue  NEPCOHANBHOH  y4eOHOI Harpy3kd  TpoeccopeKo-
NpenofaBaTe/lbCKOro CocTaBa (M0 CEMECTPaM) OCYLIECTBIACT 3aMECTUTEb 3aBEAYIOLICTO
kadenpoit - 3aBy4 kacdeapbl. Ha ocHoBaHMK 3TOro COCTaBAAOTCH HHAMWBHAYANLHBIC ILIAHEI
Mpodeccopeko-MpenoaBaTebCkoro cocTaBa M pacnucasue padoTsl kadenpsl Ha JAHHbBIH Ce-
MECTP.

923 VYuebubii npouece Kadeapa peatn3yeT CIedyROUIMMH BUIaMH YHEOHBIX 3aHATHH:
NeKUMs, CeMHHAp, TMpPaKTHYECKHE 3aHsATHs. JabopatopHas paboTa, NPOM3BOACTBEHHAS MPAKTHKA.
KOHCYJIbTaLMHK ¥ Ap.

YCBOEHKHE MPOrPAMMHOIO MaTephana o0yuaemMblMH B 3HAUMTE/ILHOH MEpe N0CTHracTes
PALMOHAJILHO OPraHW30BaHHON CaMOCTOSTEILHOH paboTO! CTYAEHTOB. obecrnevyeHHEM KOHCYTb-
TalMAMH, paboTol ¢ METOAMUECKOH TUTEPATYPOH.

B kauecTBe KOHTPObHBIX MEPONPUATHH [PEAyCMOTPEHb! AOMAlIHKHE 3alaHus. 3alluTa
nabopaTopHbiXx paboT, KOHTPONbHbIE paboThl, arTecTalMs, TECTUPOBAHHE HAlHCAHHE UCTOPUH
00me3HH U T.1.

924 Jlna peanmsaumu YueGHoro nsaxa kadenpod pa3pabaTblBalOTCA CEMECTPOBbIC
MIaHbl MEPOMPUATHIL. 0fecneunBalolIMe PalHOHANLHOE BECHHE y4eOHOro npouecca u yc-
BOEHME MPOrPAMMHOIO MarepHana. a Takyke TIaHbl MEPONPUATHH [OArOTOBKA K 3a4CTHO-
IK3AMEHALIMOHHOM CeCCHM, MEPONIPUSTHH 110 JIMKBUALIMHN 3a/10/KCHHOCTEH.

B ceMecTpoBOM IJ1aHe MEPONPUSITHI peann3auuy y4eOHOro npouecca yKasplBatoTes Me-
POMpHSATHS, OTBETCTBEHHBIE 3@ MX MPOBEACHHE U KOHTPOJIb WX BLINOJIHCHHA:

[lepeyerb MEPONPUATHI CEMECTPOBOTO MITIAHA BKIIIOUACT:

- COCTaBJIeHHE pacrucanus ydeOHbIX 3aHATHI (JeKUMH. CeMMHAPOB. 1a00PaTOPHBIX pa-

0oT):
- COCTaBIEHUE PACIUCAHUS KOHCYIbTALMA:
- COCTAB/EHUE PACMMCaHHs JOMOAHUTENbHBIX 3aHATHH B 1a00OPaTOPHIX:

- odopmaenre WHPOPMALHOHHOTO CTEH]A C yKa3aHHeM [1aHa JEeKUWH W CEMHHApOB,
yacop paboThl KabHHETA CAMOCTOATENbHONH padOThl, KOMIBIOTEPHOrO Kacca, Knacca npakTiHie-
CKMX HABbIKOB M T.A.:

- ohopMITIeHHE CTEHAA METOMUYECKOr0 0BecredeH s CaMOCTOSTENbHOM PaboThl CTYICH-
TOB, C YKa3aHueM: rpa)uka claduu U WX couepiaHue: rpaQuk nNpoBeIeHHs KOHTPOIBHbBIX paborT;
rpad)uk TeCTUPOBAHUS:

- ohOpMIIEHHE CTEHIa METOAMYECKOro obecneveHns y4eOHbIx nabopaTopui ¢ yKasaHu-
eM: rpauKa BbIMOIHEH!s paboT. rpauKa HHAWBALYAIbHBIX 3alaHUi. KOHTPOIBHBIX BONPOCOB.



B njaHe MeponpUSTHH MOArOTOBKHM K 3aU€THO-3K3aMEHALMOHHOH CECCHU OTpa)aroTCs
CIeYIOLIME [TO3HLHH:

- MOArOTOBKA TECTOB H IK3aMEHALMOHHbBIX OMIETOB;
- otpaboTka u nopabotka 1adopaTopHbIX padoT:

- pacrucaHHe KOHCYJIbTalHi;

- pacrnucaHuie 3a4eTOB, IK3aMEHOB,

- MOJBENICHUE UTOrOB (IIpOBEpKa padoT).

- ¢Jlava HK3aMeHAUMOHHBIX BEJOMOCTEH B ICKAHATDI,

B nuiaHe MeporpuaTHil Mo TUKBUAALMH 3a/10/UKEHHOCTER OTPaXKatoTCs CAEAYOLKUE 1031~
WK
oTpaboTka i 10paboTKa MPaKTHUECKUX 3aHATHH,
pacricaHue 3K3aMeHOB;
clava IK3aMEHOB:

MOJBEIEHHE UTOTOB:
c/ada K3aMEeHallMOHHbIX BEOMOCTEH B JIeKaHaThbl.

925 B TeueHHe CeMecTpa MPOBOAMTCA KOHTPOJb BbIMOJHEHHS MEPOIPUATHH y4eOHOro
TJIaHa:
KOHTPOJIb BBIIOJHEHHS OOLLETr0 PacrlucaHmst;
KOHTPOJIb BBITIOJIHEHHS HHIMBULYaIbHbIX MTAHOB MPENOiaBaTeNei:
KOHTPOJb BEJCHHS KYPHAJIOB,
KOHTPOJIbHBIE MEPOMPUSITHS M0 YCBOCHHIO CTYIEHTaMK y4eOHOro MaTepHaa;
pe3yabTaThl IK3aMEHALUMOHHOH CECCHH.

9.2.6 [poBepka AeATENbHOCTH yueOHO-MEeTOMUECKON paboThl Kaeapbl OCYIECTRIACTCA
[0 pe3ybTaTaM KOHTPO/bHbIX MEPOPHSITHI B TEUEHHE CEMECTPA, KOHTPONbHBIX PaboT, 3aLUTEI
nabopatopHbix paboT, aTTecTalMK W pe3ybTaTOB TECTUPOBAHMS M B KOHLE CEMECTpa - 1O pe-
3y/IbTATAM 9K3aMEHOB. Ty MpPOBEPKY BbIMOJHSET 3aMECTHTENb 3aBedyoliero kadeapo# no
yueOHO# paboTe.

3aBeayrowyit kadeapoi NPOBOAMT aHAIM3 ITOH AEATENBHOCTH M B Cllyyae OOHapyKeHHs
«cnaboro 3seHa» B ydeOHOM IpoLecce. BIHAIOLIENO HAa €ro KaueCTBO. BHOCHT KOPPEKLHIO MPH
NJIaHUPOBAHUH CIIEAYIOLIETO CEMECTpa.

Ha sacenannu kadeapel npu 006CyXK/AEHHM Pe3y/bTaTOB IK3AMEHALIMOHHOH CECCHH, TpH
0BHApYKEHHH TPUUMH. OTPULATEILHO BIIHSIOLIMX HAa KAYeCTBO YCBOEHHs yueOHOro marepuana.
Bblpa0aTeIBaeTCS pEeLIeHHe M0 JUMKBUAALMK YTUX NPUYMH W MOBBILICHUIO Ka4eCTBa MOArOTOBKH
CTYIEHTOB.

9.2.7 JIoKYMEHTBI MOAAepIKHBAIOIIIE YueOHO-METOAMIECKYHO padoTy:

- yueOHBbIH 1naH;

- yyeOHOe pacrnucaHue:

WHIMBHAYabHbIE [1aHb! NPO(ECCOPCKO-NPENoaaBaTelbCKOro cocTasa:
yueOHble KypHalIbl;

- 3K3aMEeHallMOHHBIE MATEPHAIbI;

3K3aMEeHAallHOHHBIE BEIOMOCTH;

NPOTOKOJIbI 3aCe/laHus Ka(peapsl.

9.3. Hayuno-uccnenoBareibekas padbora

9.3.1. ['0noBO# nuaH Hay4HO-MCCIen0BaTe/Ibekoi padoTs! Kadeapsl GOPMHUPYETCS 3aBe-
aviowum kadenpoit. Croaa BXOAAT rocOIOMKETHBIE, X03/10r0BOPHbIE H HHbIE J0roBopa co-
TPYAHHUKOB.

9.3.2. 3apenyrowmwui kaheapoi KOHTPOIUPYET M OTBEYAET 32 CBOCBPEMEHHOE BbINOIHE-
HUE HAyYHBIX JOFOBOPOB COTPYIHMKAMK Kadenpbl, KOHTPOIUPYET KauyeCTBO paboT Hay4HBIX TEM,
a TaK)Ke OTYETHOCTb MCMONHUTENeH: npy HeoOXO0AMMOCTH MOBBILIEHMS KaueCcTBa paboT BHOCHUT
KOPPEKLMH B INaH HayuHbIXx paboT. OH Taioke OTUMTBIBAETCH O pe3y/bTaTaX Hay4yHOH nes-
TeNbHOCTH Kadeapbl W MepefaeT B Hay4Hbli OTAeN WH(OPMALMOHHbIE MATEPHATbI HAYYHO-
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HCClIeI0BaTeNbCKOH paboTh! Kadeaps! B LEIoM.

10. KoHTpo/Ib, NPOBEPKA U PEeBH3US AeATEAbHOCTH Kadeapbl

10.1. KoHTpob 3a aeaTenbHOCThIO Kadeapbl ocylectsaseT aekad PIIK u TIIC.

10.2. 3aBeayromunit Kapeapoi OTUMTHIBAETCS B CBOEH AeATENbHOCTH Mepel YUYEHbIM CO-
BETOM YHMBEpCHTETa, COBETOM (akyibTeTa, [JEKaHOM, MPOPEKTOpoM Mo  y4elOHo-
BOCIHTATENbHOH paboTe, peKTopoM.

10.3. KoHTpOJib, IPOBEpPKA ¥ PEBU3US AEATENBHOCTH Kadeapbl OCYLIECTBIACTCS B MOPsA-
Ke, YCTAHOBJIEHHOM AEHCTBYIOLLMMHY HOPMATHBHLIMH aKTaMH.

11. Peopranmsaunsa n MuKBuaauns kadeapsi

11.1. [Mpexpaiuenue AeaTeNbHOCTH Kadeapbl OCYIECTBAACTCS MYTEM €ro JMKBHAALMH
HIIA PEOPraHU3aLHH.

11.2. Kadenpa peopranusyercs UK JMKBUAMPYETCS MPUKA30M PEKTOPa Ha OCHOBAHHH
COOTBETCTBYIOLIETO pPellleH s Y YeHOro CoBeTa yHHBEPCUTETA.

11.3. [lpu peoprannzauuu Kadeapbl HMeroLMecs Ha kapeape 10KYMEHThI [10 OCHOBHOM
JIeATENbHOCTH A0KHBI ObITh CBOEBPEMEHHO NMEpe/laHbl Ha XpaHEHHE MPABOINPEEMHUKY, a IpU
JUKBH AWK — B apXHUB YHUBEPCUTETA.

12. OTBETCTBEHHOCTH
OTBETCTBEHHOCTh 3@ KAYECTBO U CBOCBPEMEHHOCTh BbINOJIHEHUA BO3/I0KEHHBIX HACTOs-
M [Tooxennem Ha kadenpy 3aaad ¥ GyHKUMI. BblNOTHEHHE njada paboThl 10 BCEM Hampas-
NIEHUAM NEATETbHOCTH. @ TAKIKE 33 co3AaHue ycaoBuH 18 dpQpeKTHBHOA paboTsl CBOMX MOIUH-
HEHHBIX HeCeT 3aBeAYIOUIi Kadeapo.
KasKablil COTPYIHMK HECeT OTBETCTBEHHOCTh 3@ KaUe€CTBO BBINONHEHHMS padOT, BO3JIOKEH-
HBIX Ha HErO JOMKHOCTHON MHCTPYKLIMEH.
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