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IHOJIOKEHUE O BUBJINOTEKE

1.00mue moJioxeHust

1.1.bubnroTeka ABIAETCA CTPYKTYPHBIM IIOZpasieieHreM (eaepanbHoro
FOCYTApCTBEHHOIO  OIOMKETHOTO 00pPA30BATENBHOTO YYPEXKIEHHS BBICIIETO
obpasoBanus «KyGaHCKMM TroCymapCTBEHHBI MENMIMHCKAN YHHBEPCHTET»
MunucrepctBa  3apaBooxpaHeHmss  Poccuiickoit  ®exepanuu  (mamee  —
YHuBepcuteT) obecmeuMBaiollas JHTEpaTypod u  mHbOpMammel  ydeGHO-
BOCIIUTATENbHEIN IIPOLECC, HAyYHBIe MCCIENOBAHMS, a TAKKe SIBISETCS LEHTPOM
pacrpoCTpaHeHHs 3HAHMM, [IyXOBHOTO, HMHTEJIEKTYAJIBHOIO OOILIeHUs U
KyJIbTYPEL.

1.2.bubnrorexa, MOMYMHSAETCS HEMOCPEICTBEHHO PEKTOPY YHUBEPCHTETA
H KypupymoomeMmy paboTy bubnuoTekH DOpOpeKTOpY IO yuebHOW W
BOCIIMTATeNbHON paboTe.

1.3.bubnrorexa  cosjaercs, NHKBUAUPYETCS, MPUKA30M  PeKTOpa
YHHBEPCHTETA HAa OCHOBAHHUU COOTBETCTBYIOIIErO PEIIEHUs] YYEHOro COBeTa.

1.4.bubnuoTeKy BO3IVIABIAET 3aBEyIOI[HH OHOIHOTEKOH, KOTOpHIH
Ha3Ha4YaeTCs X OCBOOOKIAETCS OT JOKHOCTH HPHKA30M PEKTOpa YHHBEPCHTETA,
TI0 IIPeJICTABICHUIO IIPOPEKTOPA 10 Y4eOHOM 1 BOCIIHTATEILHOM paboTe.

1.5.bubiroTeka B CBOEH [eATeIbHOCTH PYKOBO/ICTBYETCS:

-Koncrurynueii PO;

-IIEUCTBYIOINM 3aKOHOAaTeIbcTBOM Poccuriickoi ®enepanuu;

-IpHKa3aMK ¥ pacropspkeHusMd MuHHCTepcTBa 31paBooxpaHeHus PO u
Munncrepersa o6pazosanus u Hayku P®; MunucrepcTsa KynbTypsl PO.

-YcraBoM VYHuBepcHuTETa U IPYTUMH JIOKQJIBHBIMU aKTaMH,
IEHCTBYIOIIMMY B Y HUBEPCUTETE;

-pemenusMu YueHoro Coseta YHUBEPCHUTETA;

-IIPUKa3aMU ¥ PaCTIOPsKEHUAMHU PEKTOpa Y HUBEPCUTETA;



-pyKoBOJCTBOM MO kadectBy u pmokymerntammu CMK @I'BOY BO
Ky6I'MY Mun3zapasa Poccuy;

- gacTosuM [lomoxxenuem.

1.6.bubnuoTexa pacrojaraeT OpPraHU30BaHHBIM (OHAOM [JOKYMEHTOB H
IIPEIOCTABISET UX BO BPEMEHHOE ITOIb30BaHHE YHTATEIAM, C LIEIbI0 00eceyeHus
00pa30BaTeIbHON AeATENbHOCTH, HAyYHBIX HCCIEI0BAHHI.

1.7 Ilopsimok mocTyna K GOHIAM U IEpeYeHb OCHOBHBIX YCIYT Y yCIOBHS
HX IpefoCcTaBleHus onpezesiercs [IpaBunaMy oa630BaHus OHOIHOTEKOH.

1.8..B bubnuoTteke nelcTByET METOOUYECKHH COBET Kak COBelIaTeIbLHEIN
Oprad, OCHOBHBIMM 3aJadaMH KOTODOIo SBISETCS PACCMOTPEHHE BOIPOCOB,
TpeOyIOUMX KOJIIETHAIBHOTO penleHHs. JIeATeNbHOCTE METOAMIECKOro COBETa
persaMeHTHpYeTCsl COOTBeTCTBYomUM IlomoxeHrneM, YTBEPKACHHOE PEKTOPOM
VHuBepcurera.

2.CTpykTypa H KaApoBblii cocTaB buOIHOTEKH

2.1.Ctpykrypa ® mrar buOIHOTeKH yTBEpXKIaeTCs PEKTOPOM
Vuusepcutera. Otensl BHOIMOTEKH SBISIOTCA CTPYKTYPHBIMHE ITOAPA3AeIeHUAMH
¥ HEIOCPENCTBEHHO [TOJYHNHSIIOTCS 3aBeIyIoIeMy OHOIMOTeKOH.

2.2.bubmuoTeKa COCTOUT U3 CIIEIYIOIINUX OTIETIO0B.

® oTIen OOCTyKMBaHMA HaydHOM JmTepaTypoil. OCHOBHBIMH (QyHKIMAMU
OT[ieNa SABIAIOTCS:

-ocyliecTBIeHre qubGepeHIMPOBaHHOTO 00CTyKHBaHUs BCEX KaTeropui
[I0JIB30BATENEl B YHTAIBHOM 3alle ¥ Ha aDOHEMEHTE.

-obecIieueHre ONePaTUBHOTO BEITONTHEHHUS YUTATeNbCKUX TPeOOBaHMH.

-[IPEeIOCTABIICHHE aBTOMAaTH3UPOBAHHAEIX pab0YUX MECT B YUTAIBHOM 3ale,
NpEe/IOCTaBIEHHE OCTYIla K 3IeKTPOHHOMY KaTalory, 3JIEKTPOHHBIM OaszaM
JTAHHBIX, U3aHUIM Ha 3JIEKTPOHHBIX HOCUTENX, ceTd MHTepHeT.

-(popMMpOBaHKEe, TpPUEM, pasMellleHHe U ydeT OubimmoredHoro (oHza
oTJeNa, obecIIeYeHHe ero COXpaHHOCTH U PeXHMa XpaHEHHs.

“U3BATHE BETXMX, MAIOUCIIOJIL3YEMBIX, YCTApPEBIINX M HENPOQUILHBIX
u3Janui u3 GoHma oTaeNa, COCTaBIEeHHE aKTOB Ha CIIHCaHHe.

-y4acTHE B OpraHM3alk KYJBTYPHO — BOCIHTATEIBHOM paboThl B
bubnuoteke.

-OpraHM3alysl 3allCH IperojaBaTesel, COTPYJHUKOB, OPAMHATOPOB,
acTipaHTOB B bubnuoTexy.

= oTHen OOCTyKMBaHUS yueOHOU muTepaTypoid. OCHOBHBIMU (QYHKIIHIME

oTHena SBISIOTCS:

-ocymiecTBlIeHre qu(depeHINPOBaHHOrO O0CITy)KHBaHMs 00yJaroIuxcs,
TIpUMeHss METOIBI HHANBUAIYATLHOTO U TPYIIIOBOrO O0CITYKHUBAHUS.

-OpraHu3alys 3aIlicy CTYAEHTOB 1Kypca B bubinnoreky, 03HaKOMICHHE HX
¢ IlpaBunamu nons3oBaHusA bUOTHOTEKOM.

-hopmupoBanue GubIHOTEUHOTO (HOHIA OTAENa OOCTyXKHBaHUS y4eOHOM
IATEpaTypoii B  COOTBETCTBHH C  00pa30BaTeNbHO-NPO(PECCHOHATBHBIMH
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nporpaMMmamy, ydeOHbIMH ITaHamu. OCYIIECTBICHHE yd4eTa H pasMEIlCHHs
oubnuoreusoro (oHOAa OTHeNa OOCTy)XMBaHUS y4eOHOH  JHTEPaTypowH,
obecrieueHre ero COXpaHHOCTH U PeXUMa XpaHEHHs.

-M3BITHE BETXMX, MAJIOHCIIONB3YEMBIX, YCTAPEBIIMX U HEMPO(HUIBHBIX
W3JaHui u3 6ubaroTeyHoro GoHma OTAeNa 00CTyKUBaHUS y4eOHOH! IUTepaTypOH,
COCTaBJICHHE aKTOB HA UCKIIXOUYEHHE JOKYMEHTOB U3 OUOIHOTeYHOr0 GOoHA.

-OpraHu3alysi  TEeMAaTHYeCKUX BBICTABOK M OTKPBITHIX IIPOCMOTPOB B
otnene obcmyKuBaHusl yueOHOH JINTepaTypPOM.

m ormel1 OubaroTeuHOH 00paboTKK TOKYMEHTOB ¥ OpraHU3alliK KaTajloroB.
OcCHOBHBEIMHE GOYHKIHSIMHE OT/Ieja SBIISIOTCS:

-penaxuus 3JIEMEHTOB OoubmrorpaduIecKux 3aIMCcei:
Oubmorpaduyeckoe omucanue, KIacCH(PpUKAOHHbIE HHIEKCEI, KIIFOYEBEIE CII0BA,
IpeIMeTHBIE PYOPHUKH U T.1.

-BBOJ| OHOIHOrpahUYeCKUX JaHHBIX B 3JIEKTPOHHBIHM KaTallor.

-oOpMIIEHHE KAaTaJoroB: alrOPUTMBI IIOMCKA JHMTEPaTyphbl, NaMATKH,
IIyTEBOAUTENH U JIP.

-OCYIIECTBICHHE TEXHIMYECKOH 00pabOoTKM JTUTEpaTyphl B COOTBETCTBUU C
ombaroreuynsiMu ['OCTamu.

= OT/IeN] KOMITIEKTOBaHHA. OCHOBHEIMU QYHKIIMSIMHU OT/EJIA SIBIIAIOTCS:

-KOPPEKTHPOBKA TEMATHIECKOr0 IMIaHa KOMILIEKTOBaHKs OHUOIMOTEIHOrO
¢GoHIa B COOTBETCTBUH C 00pa30BaTENbHO-NPOMYECCUHOHATBHBIMU IPOrpaMMaMH,
y4eOHEIMY IUIAaHAMH Y TEMaTHKOH Hay4HBIX HCCIIENOBAHUMA YHUBEPCHUTETA.

-OCyILIECTBIIEHHE  pacueTa  KOJMYecTBa  yd4eOHOM  JIMTepaTypsl,
HeoOXomuMOM s KHHMroobOecmeueHHOCTH y4eOHOM U HaydHOH NesTelbHOCTH
Vuusepcurera. CocTaBieHHe U BEIEHHE KapTOTEKH KHHMIOOOECIIEYEHHOCTH
y4eOHBIX TUCLUTIINH.

-opraHm3anys WHGOOPMHUPOBAHMS IperofiaBaTelied O KHUIOM3aTeNbCKOM
TPOIYKIIHH.

-COCTaBJIEHHE CBOJHBEIX 3aKa30B Ha OCHOBE 3asBOK Kadenp Ha yd4eOHYIO
TUTEPATYPY IO U3Y9aeMBbIM TUCIUILIHHAM.

-OpraHM3alys MOANHUCHON KOMIIAHWE Ha IMEepUOTUYecKHe H3JaHus, Gasbl
JI@HHBIX 3JIEKTPOHHBIX Hay4HBIX JKypPHAJIOB.

-KOHTPOJIb 38 BBHIIOJHEHUEM W MOJHOTOH IOCTYILUICHUS 3aKa30B Ha HOBYIO
nureparypy. OpraHusanust KapTOTEKHM KOMIUIEKTOBAHUS - IpeBApPUTENBHBIX,
TEKYIIHUX ¥ BBITOJIHEHHBIX 3aKa30B, JOYKOMILIEKTOBaHHS.

-OpraHu3als CIpaBOYHOrO ammnapara OTAela KOMIUIEKTOBAaHHS:
KapTOTEKM KHHWI C IapCTBEHHBIMH HAJIUCAMH, KapTOTEKHd OEe3WHBEHTApHOTO
ydeTa, peTHCTPallHOHHAsA KapTOTEKA IEPHOANIECKUX H3IaHHH.

-OCyIIECTBIEHHE yueTa 0uOnnoTeuHoro GoHaa.

-[IpUEM, PETHCTpaLHs [OCTyIaroell B 6MOIMOTeUHbIA HOH/ JIUTEPATYPEL.
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-BeJleHHE CYMMapHOTO ydeTa JIUTePaTypbl, IOCTyTaromlel 1 BEIOBIBAOIICH
13 OubnroTeyHOTO (POHMA.

-OCYIeCTBJIEHME  MHIMBHIYalbHOTO  yd4eTa JIUTEPaTyphl, BEICHHC
Ge3MHBEHTAPHOTO ydeTa MHOTO3K3EMILISPHON TUTEPaTypBl.

-pacrpejielieHie HOBBIX IOCTYIUICHWH JITEPAaTyphl B COOTBETCTBYIOLIHE
CTPYKTYpHBIE TTOApa3/ielieHns BuOIroTeK .

_COCTABIICHHE AKTOB Ha BHIOBITHE JIMTepaTypsl U3 OMOIHoTeYHOro QoHAA.
VCKIIOUeHHE U3 YIETHBIX JOKYMEHTOB CIIMCAHHON JIUTePATyPBL.

= gayqHO-Gubmrorpaduueckuit oraen. OCHOBHBIMA (QYHKIMAMY OTZIENA
SIBJISTFOTCSL:

-OCYILIECTBICHNE CIPaBOYHO-OHOIHMOTrpaguiecKoro u UH(OOPMAITOHHOI'O
00CTy)XHBaHU.

-BBITIOJIHEHHE GubOIHorpadudIecKux CIIpaBok.

-KOHCYJIBTAI¥s 110 KCIIONB30BAHUIO CIPABOYHO - IIOMCKOBOTO anmapara B
bubnuorexe.

-OCyILIECTBIIEHHE H30UPATENEHOrO PACIPOCTPAHEH s HH(POpMALIH (1PN).

_obecriedenne aAMdEPEHIMPOBAHHOTO OOCIyXHBaHNSA DPyKOBOJUTENCH
Vuusepcurera (JIOP).

-OpraHu3alisi TEMAaTWYeCKMX BBICTABOK M  OTKPBITBIX IPOCMOTPOB
JTUTEPaTypHL.

-(popmupoBanue Gubmorpadgudeckux kaprorex: «K mcropun KyoI'MVY»,
«['naBHas clipaBoYHas KapTOTEKa» U JIp.

~COCTaBJIeHNE PpEKOMEHIATEIBHBIX CIIMCKOB JIUTEpaTyphl B IOMOIIB
HAYIHO-HCCIIeIOBATEIBCKOM eITeTBHOCTH, Y4eOHO-BOCTIHTATEILHOMY IIPOLECCY.

-IIpOBeJICHUe 3aHATHH CO CTyJeHTaMH 1-To Kypca, acmupaHTaMd IO
ocHoBaM  MH(MOPMAIMOHHO-OMOIHOrpaduIecKod  KyJIbTYPEL, paboTel €
TPaJUIMOHHBIME KaTaJOTaMHF ¥ JICKTPOHHBIM KaTaJIOrOM.

-OCYILIECTBIEHHE KiacCHQUKaluii HAyYHBIX CTared, METOAUIECKuX
nocoOuii, MOHOTpahui U Ip.

2.3.[lesTensHOCTh OTJENOB PErJaMEeHTUPYETCS COOTBETCTBYIOIINMU
MonokeHusMH 00 OTIeNe, yTBEPIKASHHBIMU PEKTOPOM Y HUBEPCHUTETA.

2.4.B mrrar bubnuoTeky BXOAST HOJKHOCTH, IIOUMEHOBAaHHBIE B IITATHOM
pacnucaHuM:  3aBefylomuif  OMOIHOTeKOH, — 3aMECTUTENh  3aBC/YIOMIETO
6HGIIHOTEKOM, TTIABHELA GHOMMOTEKaph, BeLylMH OHONMOTEKaph, 3aBelyIOIIHH
OTZIENOM, 3aBEIYIOIIHI CEKTOpOM KaTalOTH3allWH, [JIaBHBIH oubmorpad,
penaxkTop, OuOIHOTEKApE.

2.5 PaGoTHUKM BHOIMOTEKH IMPHHUMAIOTCS Ha paboTy M 0CBOOOKIAIOTCS
OT 3aHMMaeMOW IODKHOCTH IPHKa3oM  peKTopa  YHHBEpCHTETa, IO
[PEJOCTABNEHNIO  3aBefyiomlero 6ubmuorexod. JIOIKHOCTHBIE 00513aHHOCTH,
TIpaBa, OTBETCTBEHHOCTB, TPEOOBAHHS K KkBanMuKanu paboTHUKOB brOIHOTEKH
ONPENIENAIOTCS.  TPYROBBIM  JIOTOBOPOM, — HOJUKHOCTHBIMH — HHCTPYKIJHAMI,
HacTosnmM ITolokeHHeM U 3aKoHOaTeNnsCTBOM PO.

2.6.PacropsokeHuss  3aBEIyIOLICTO OMONMMOTEKOH  00sI3aTeNBHBI  JUIS
MCIIOTHEHHS BCEMH COTPYAHUKaMH OUOIHOTEKH.
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3.0cuHoBHbIe 32124 bubanorexu

3.1.JTomHOe U oOmepaTHBHOE OHOMHOTEYHOE H HHGPOPMALKOHHO —
oubmmorpaduueckoe O0OCTyXHMBaHHE CTYIEHTOB, acIMpaHTOB, OPAWHATODOB,
HAyJHBIX paGOTHWKOB, IpemojaBaTeleil M JPYTMX Kareropuii —duTaTesert
VHUBEPCHUTETA B COOTBETCTBHH C HHPOPMALIMOHHBIMY 3aIIPOCAMH.

3.2.®opMEpoBaHHe, TPUOOPETEHNE U COXpaHeHne OMOIMOTeYHOro GoHa
B COOTBEICTBHH C IpodecCHOHaIbHO-00pa30BaTebHBIME IIPOrpaMMaMu |
HANpPABICHUAMY HAYYHBIX HCCIICOBAHMH, Deanu3yeMblX  YHHUBEPCHTETOM U
MHPOPMAIIMOHHEIME IOTPEOHOCTAMH YUTATENIEH.

3.3.Co31anye U pa3BUTHE 3JIEKTPOHHON OHOMMOTEK Y HUBEPCHTETA

3.3.0prasu3zanus W BeeHHUe CIPaBOYHO—OMOIMOrpadiiecKoro anmapara:
KaTaJIOroB (31EKTPOHHOTO ¥ TPAAMIIMOHHOI0), KApTOTeK, 0a3 NaHHBIX.

3.4IIpemocTapnenyie MHPOpPMALMH O COCTaBe OHMONMOTEYHBIX (OHIOB
yepes CHCTEMy KaTaloroB, KapToTeK, H Jpyrux (opm OHOIHOTEYHOTO
HHGOPMUPOBaHHSL.

3.5.0ka3aHne KOHCYIFTATHBHOM [IOMOIIY B TIOMCKE U BEIOOpE UCTOYHHUKOB
“H(pOpMaluH.

3.6.CoBepiuencTBoBande paboTl bubnvorexky Ha OCHOBE BHEIPEHUS
COBPEMEHHBIX TEXHOJOTMH W aBTOMaTH3aluHd OuOIHOTEYHO-HH(OOPMALMOHHBIX
IIPOLIECCOB.

4.®yuxnun bubinoTexku

4.1.0pranmsamus gudGepeHIPOBaHHOTO 06CITY)KHBAHNS BCEX KaTErOpHH
yyTarejell Ha abOHEMEHTAaX B YHMTANBHBIX 3aJax M JOPYTUX IyHKTaX BbINAYH
BubmuoTexy, ¢ IpUMEHEHHWEM HHAMBH/YalbHOTO M TPYIIIOBOrO METOIOB
o0cCITy>KMBaHHS.

4.2 BeciuiaTHoe o0eclieueHHe YuTaTeledl OCHOBHBIMH OHMOIMOTEYHBIMU
yCIyTaMH:

- peOCTABIEH e TONHON HH(MOPMAIMK O COCTaBe GHOIHOTETHOrO ¢doHIa
yepes CHCTEMY JIEKTPOHHOTO M TPaJMIMOHHBIX KaTajloros, KapTOTEK, a TaKKe
Apyrux GopM GuOIHOTEUHOro HHPOPMHPOBAHHS;

- OKa3aHHe KOHCYJIHTaTHBHOM IIOMOIY B IIOMCKE M BEIOOpE NPOHU3BeNCHUH
[IeYaTH | APYTUX JIOKYMEHTOB;

- BBIAYa BO BPEMEHHOE I0JIb30BAHKME MPOM3BENECHUM I€UaTH U JPYIruX
JIOKYMEHTOB ¥3 OMONHOTEUHBIX (POHIOB;

—COCTaBIIeHVe B TIOMOIIb HAy4HOM 1 yueOGHOi paboTe 6Gubnrorpa@uaecKux
yKa3aTeJel, CIIMCKOB JTUTePaTyPhl;

- BBIIOJIHEHHE OHOMAOTpaQUUECKHX CIIPaBOK;

- mpoBeienre 6ubIHorpaguIecKux 0630poB;

- OpraHu3aIys KHIKHEIX BEICTABOK;

-IIOJIy9IeHHe POM3BENIEHUH NeYaTH U MHBIX TOKYMEHTOB II0 3IEKTPOHHOK
IOCTaBKe NOKYMEHTOB KM IO MEXOHOIHOTeUHOMY abOHEMEHTy M3 MApYrux
OHONHOTEK;



-00ydeH¥e MOJIb30Bareell COBpPEMEHHBIM METOIaM II0HCKa uH(pOpMaIIK B
CIPaBOYHO-TIOMCKOBOM aImapate Gu6IMOoTeKH, WHGOPMAIMOHHBIX CHCTEMAX H
Dazax JaHHBIX.

4.3.00ecrieuende  KOMILUIGKTOBaHUs  OuOnuoredsoro  QoHma B
COOTBETCTBHM ¢  00pa3oBaTeNbHO-TIPOQECCHOHATBHEIME  IIPOrpaMMaMuy,
yueOHBIMM IUIaHAMH ¥ TEMAaTHKOH HAyYHBIX HCCIIeTOBaHMH. [Tpuobperenue
yaeOHOM, HAy4IHOH, IepHOIUYECKOH, CIIPABOYHOH, Xy/JOKECTBEHHOH JINTEPaTyPEL
W IpyTHX BUAOB M3faHWM. VI3ydeHwe CTeNeHU YHOBIETBOPCHHS THTATC/IBCKOTO
cImpoca € IENbI0 KOPPEKTHUPOBKH IUIGHOB KOMIUIEKTOBAHHS OUONIMOTEYHBIX
b oHIOB. .
4.4.0cyliecTBIeHue yuera, GuOMMOTEdHOH OOpabOTKH M PasMEIICHHMs
douoB, obecredyeHHe WUX COXPAaHHOCTH, DEeXHMMa XpaHCHWS, pecTaBpalliy,
KOIIMPOBaHHe. YUET U XpaHeHHe AUCCePTallui, 3aIMILICHHBIX B Y HUBEPCATETC.

4.5 Vckmouenne W3 OubmuorTeyHoro (OHAA NPOM3BENCHHM IIeHaTH M
NPYTHX [IOKYMEHTOB, B COOTBETCTBUM C JEHCTBYIOIIMMY HOPMATHBHBIMA H
IIPaBOBBIMH aKTaMH.

4.6.VuacTye B CO3IaHHUM CBOJIHBIX KaTaJOrOB, B TOM HHCJIE 3IEKTPOHHBIX,
[O3BOJISIOIIMX  ONEPAaTUBHO  INPENOCTaBJATH  YHUTATelsAM  YCIyru B
ABTOMATH3UPOBAHHOM PEXHME.

4.7 BHeipeHHe B JesTENbHOCTh BHOMMOTEKHM WHHOBALMOHHBIX dopMm u
METO/I0B OpraHU3aIiy OMOIHOTEUHBIX IIPOLIECCOB.

4.8.Opranuzanys oOy4eHWss X TOBBIIICHUA KBanu(UKAIMHA PaOOTHHUKOB
BubMoTeKy, ydJacThe B TNPOGECCHOHATBHBIX KOH(QEPEHIMAX, COBEIAHMIX,
CeMHUHapax.

4.9 Koopruranust paGoTsl ¢ Kadempamy YHHMBEPCHTETa, Hay<THBIMH
oGIIecTBaMY, OBIIECTBEHHBIMY OpTaHM3AIMSMHA. lIpuHATHE ydactus B paboTe
6ubOIHOTeUHBIX 00BequHeHn KpacHo1apcKoro Kpas.

4.10.BzauMopeiictBie ¢  OuOnMoTeKamMH, OpraHamMud  Hay4HO  —
MEIMUMHCKOE ~ uH(OpManuy,  apxXuBamy,  APYTHMMH  TNPSAIPHATHAMH,
yUpeKIECHUSIME, OPraHH3ALMSIME, KOTOPBIC MMEIOT uH(GOpMAaIMOHHbIE 0a3bl
J@HHBIX B COOTBETCTBHH C JEHCTBYIOIHM 3aKOHONATENLCTBOM, (eNepanbHbIMM
rocyIapCTBEHHBIMHE IIPOrpaMMaMH.

5. Yupasinenne bubanorexoi.
OcHoBHbIe PyHKIHH 3aBexyiomero 6ubnoTeKoi

5.1.PykoBomcTBO bHONMHOTEKOH OCYIIECTBIAET 3aBEYIOIIHH, KOTODBIM
Ha3zHagaeTcs ¥ OCBOOOXKIAeTCsA OT 3aHMMAeMOM MO/DKHOCTH IIPHKa3oM pPEKTOpa
VauBepcuTeTa MO NPEJOCTABICHUIO NPOPEKTOpa 110 y4e0HOM U BOCIIMTATEILHON
pabore. Ero (yHKIMOHaTbHBIE O0A3aHHOCTH ONPEICIIOTCA JIOJDKHOCTHOM
MHCTpYKIMeH. 3aBeyrorui GUONHOTEKOM IMOAYHMHAETCS HENOCPEOCTBEHHO
IPOPEKTOPY IO ydeOHOM U BOCIIMTATENBEHOM pabore.

Ha 0/DKHOCTE 3aBEAYIONIEro OMOIHOTEKOH Ha3HAa4aeTCs JIKIO0, NMMEIOIIee
BBICIIIEE CIIENHATEHOE 00pa30BaHKe U CTaX pabOoTEI IO CIICNHATbHOCTH HE MCHES 5
JeT:



5.2.0cHOBHBIE (DyHKIUN 3aBEIYyIONIEro 6HOIMOTEKOM:

- opranusyer paboTy BuGnuOTeKkH W HeceT NONHYIO OTBETCTBEHHOCTH 32
BEITIOJTHEHHE BO3JIOXKEHHBIX 3a/1a4 ¥ QYHKIIMIA;

-MOJTMCHIBAET CIy)XKeOHbIe JOKYMEHTBHI, W3MaeT PpaclopHKEHHs II0
BOIIpOcaM paboThl BHOMHOTEKH B Ipeenax CBOeH KOMIICTCHINM;

-pacrpefensieT 06s3aHHOCTH cpei pabOTHUKOB BUOIHOTEKH, BRIHOCUT Ha
yIBep)KJE€HHE B  YCTAHOBJIEHHOM TIOPAAKE  JOJDKHOCTHBIE — MHCTPYKIHH
coTpynuukoB bubnuoreku, ITomoxenus o6 ormenax, Ilpasuma NOIB30BaHMA
GUOIHOTEKOM U Apyrue JOKYMEHTHI B IIpefiefiax CBOeH KOMIIeTCHIINH,

-IIpe/IOCTABISIET Ha YTBEPXKICHHME PEKTOPY YHUBEPCHTETa CTPYKTYpY H
IITaTHOE pacmucaHue ONOINOTeKY,;

-BHOCUT B YCT2HOBIEHHOM IIOpsJIKE MPEMIOKEHHS O IOOIPEHUH
pabOTHUKOB OMONMOTEKH, a TaKKe O HANOKCHMM Ha HHUX [HCHUINIMHAPHBEIX
B3BICKaHHH;

-OpraHM3yeT ydeT, CHCTeMATH3alUi0 X COXPAaHHOCTh HOKYMCHTOB,
06pa3yIOMKIXCs B IPOLIECCE JEATENBHOCTH OHONHOTEKH;

_OpraHm3yeT ¥ KOHTDPOJNUPYET Yd4eT H COXPaHHOCTh  OHONHOTEYHBIX
(OHIIOB U JPYTOTO UMYIIECTBa OHUOIHOTEKY;

-I0 MOPYYEHWIO pPYKOBOACTBA YHHMBEpCHTETa M OT €ro MMCHH
IIPeCTaBisieT YHHUBEPCUTET BO BCEX TOCYNapCTBEHHBIX, OOILECTBEHHBIX M MHBIX
OpraHU3aIEAX IO BOIPOCAaM, BXOISIIMM B KOMIIETEHIIMIO bruOInoTexy;

—3apefyronmii buOnuoTexodl BemeT AOKYMEHTALMIO, MMPENOCTABIIACT
oTueThl ¥ IUIaHBl pabOTH], WHYH HHOOPMAIMIO O CBOGH MEATENBHOCTA B
YCTaHOBIIEHHOM IIOPSIIKE.

5.3.B IepHON BPEMEHHOTO  OTCYTCTBHA 3aBE/yIOLIEro OMOIMOTEKoH
(KOMaHIHpPOBKA, OTIyCK, BPEMEHHas HETPYHOCIIOCOOHOCTE H Tp.) JOJDKHOCTHEBIE
00S3aHHOCTH 3aBEAYIOIEro OWOMMOTEKOH MCIONHAET JHIO, HasHaqaeMoe B
YCTAaHOBJIEHHOM IIOPSIKE, KOTOPOE IPHOOpeTaeT COOTBETCTBYIOIIME IPAaBa K HECET
OTBETCTBEHHOCTh 34 HaJJIeXallee KCIOJHEHHE BO3JIOXKEHHBIX Ha HETO
0053aHHOCTEH B CBSI3U C 3aMEIICHUEM.

6. [lenonponsBoacTeo bubanorexu

6.1.lenonpousBoacteo B bubinuoreke BeaeTcs B COOTBETCTBHHM  C
HoMEHKIIaTypoii [ell, YTBEep)KIeHHOH PEKTOPOM Y HUBEPCHTETA.

6.2.0cHOBHBIE  JOKYMEHTBl, B KOTOPBIX  OCYIIECTBIAECTCA  Yy4€T
(MHBeHTapHbIE KHUTH, KHUTH CyMMapHOrO y4eTa, APYIHe y4eTHEBIE JOKYMEHTBI)
[TOJIIEIKAT TIOCTOSIHHOMY XPaHeHHIO KaK JOKYMEHTHI CTporoi ordeTHocTy. JlocTyrr
K HAM OIpaHWYeH, COCTaB JIMI, MMEIOIIUX MOCTYyNl K YYETHBIM NOKyMEHTaM,
OIIpeNensaeTcsl JOKHOCTHEIMU HHCTPYKIMSAMA PaOOTHHUKOB bubnmorexu.

6.3.Ilepenycka HWHBEHTapHBIX KHHMI, KHHAI CyMMapHOro y#era HE
JOIyCcKaeTcst. B OCOOBIX CllydyasX, BBISBAHHBIX JKCTPEMAIBHBIMH YCIOBHAMH,
MHBEHTAapHAs KHWMra MOXeT OBITh IepenucaHa, IpyU 5TOM H3IaeTCs OTIENbHBIA
MMCHEMEHHEIN IIPHUKa3, peKTopa Y HUBEPCUTETA.



6.4 /laMeHenns, BHOCAMBIE B Y4YEeTHbIE JOKYMEHTH (OIMOOYHO
TIpOCTABJIEHHbIE HOMEpa, 3aMeHa MPOCTABICHHBIX HAa HM3JAHWAX H JpPYrux
JIOKYMEHTAaX  HMHBEHTapPHBIX  HOMEpPOB  HOBBIMH  TIPH  yTepe (bopMBL
WHIMBUAYANBHOTO  ydYeTa, Iepelkcka perdCTpalOHHBIX — KapTOdeK Ha
TepHONMYEcKre W APyrHe BHIB W3JaHWH) IMPOM3BOJATCS C PpaspeleHus
TOJDKHOCTHOTO JIHIA (3aBEeIyIOIIEero OTAEIOM KOMIUICKTOBAHMSA HIM JpYroro
DPYKOBOJHTENISI, B KOMIIETEHI[HH KOTOPOr0 HAXOMSTCS 3TH BOIPOCEI).

7. AmymecTBo 1 cpeacTBa bubanorexu

7.1 bubnuoTeka B OTHOIIEHMHM 3aKpEILUIEHHOTO 3a HHMM HMYIIECTBa
OCYIECTBIISIET IIpaBa IIONB30BAaHMS H PACIOpPSKEHWs WM B Ipejenax,
YCTAHOBNEHHBIX 3aKOHOM, B COOTBETCTBHM C LEJNBIO CBOCH JEATEIBHOCTH,
33aHHUIMH U Ha3HadeHHUEM HMYIIeCTBA.

7.2 bubnauoTexa He BIpaBe OTYYXKIaTh WIM  HHBIM criocoooM
pacIopsDKaThCS 3aKPEILICHHBIM 32 HUM MMYIIECTBOM.

7.3 Bu6nmMoTeKa HeceT OTBETCTBEHHOCTH Ilepell Y HHBEPCHTETOM 33
COXPaHHOCTE U 3()(EKTUBHOE MCIIOIB30BAHUE 3aKPEILICHHOTO 33 HUM HMYIICCTEA.

7.4 VIMyImecTBO, IIepelaHHoe Y HUBEPCUTETOM, HAXOIUTCS B bubmmorexe u
COCTOMT Ha OanaHce YHUBEPCHTETA.

7.53a bBubmuoTexkoii B IeIIX OCYIIECTBIEHUs pabodero mpouecca
3aKPEIUBIIOTCS TIOMELIEHNS, KOMIIBIOTEPEI, CETEBOE 06opyOoBaHKE, OPITEXHHKA U
CpelcTBa CBS3H.

7.6.®uHAHCHPOBaHKE JeATeNbHOCTH bHOMMOTEKH OCYIIECTBISIETCS B
CMEMIaHHOH (popMe B YCTAHOBIEHHOM IIOPSIKE 32 CYET:

- CpeJICTB, IIOIly4aeMbIX OT OCYIIECTBICHHS IIaTHOM 0Opa30BaTE/IbHOM
NeATENBHOCTH, TIPEIYCMOTPEHHOM — 3aKoHOJaTenscTBoM PO ®  ycTaBoM
VHHUBEPCUTETA;

- cpencTB (enepaTbHOro M MECTHOTO OI0/KETOB.

8. BzanmooTnomenusi. CBszn bubauorexu

8.1.PubmuoTeka B3aMMOAEHMCTBYET CO CTPYKTYPHBIMH ITOAPa3ACICHUIMH
VHHUBEPCHTETA K OCYLIECTBISIET CBA3b C OPYTHMH YUIPEXICHHUAMH |
OpraHW3alsMH, ©CIH 3TO HEOOXOAMMO [N pEIICHHS 3ajad M (hYHKITHH,
BO3JIOKEHHBIX Ha brbnuoTeKy.

8.2 . BubnuoTexa B3aUMOJEHCTBYET C OAPa3IeNeHUAMY Y HUBEPCUTETA:!

- C yIpaBlieHHeM KaJIpoB — I€pefaeT U IOJIydaeT: (bopMbI JJOKyMEHTOB,
IIPHKa3bl HA COTPYAHHUKOB, EXXEMECSIHEIA TabeNb COTPYIHUKOB bubnmrorexu.

- ¢ y4eOHBIM yIpaBlIeHHEM — II0 BOIIPOCaM NPENOCTABICHUA pabounx
nporpamm y4eGHBIX JUCIHUILIKH, BbIIEICHH JaC0oB Ha IPOBENCHHE OHOIHOTEYHO-
OoubmrorpahMyeCKUX 3aHATHN CO CTYACHTAMH.

- ¢ OTIe]I0M HHGOPMALMOHHBIX TEXHOJOTHH — 10 BOIIPOCaM MOANCPKKY U
PEMOHTA TEXHMYECKHX CpPEICTB, CIy)XeOHble 3aMMCKM Ha INOAKIIOYCHHC K
KOMIIBIOTEPHOM CeTH YHHBEPCUTETA.



- ¢ mexaHaramy M KadenpamMu YHMBEpCHTETa — IepefiaeT U IIONy4acT
paGoure MpOrpaMMBbl IJisi COTTACOBAHHUS CIHCKa PeKOMEHI0BAHHOW JIMTEPATyPEL,
3asBKM ~ Ha  [puoOpeTeHMe ~ yd4eOHOM  JHTepaTyphl,  CBEACHHA O
KHHUT006ECIeYeHHOCTH NUCIMILINH, CBEIEHHS 0 HOBOX ydeOHO#H TuTeparype.

- ¢ INTaHOBO (DMHAHCOBBIM YIIPaBICHHUEM - 110 (HUHAHCOBBIM BOIPOCAM.

- C IOpUIMYECKUM OTHETIOM — IIONydeHHE IOPHAMIECKOH MOMOIIM, NPH
pa3paboTKe JOKaJIbHBIX HOPMATHBHBIX aKTOB II0 CBOEMY IpOQHITIO pabOTHI.

- ¢ aIMHHHCTPATHBHO-XO3SHCTBEHHONM 4YacTBI0 — TepefaeT CilyKeOHbIe
3AMHCKY O PEMOHTE CIyXeGHBIX [OMEIleHuH ¥ 060pynoBarus, TpeOOBaHUsS HA
proGpeTeHNe X03AHCTBEHHO-KAHIENAPCKUX [PUHAIIEKHOCTEH.

8.3.C [OpyrMMH CTPYKTYpPHBIMH MOJpPasNeNeHUsMH YHHBEPCHTETA
BubMoTeKka B3aMMOJENCTBYET IO Mepe HEOOXOMMMOCTH M B Npejenax CBOeH
KOMIICTCHIIHH.

8.4 Bu6IMOTeKa B3aUMOLEHCTBYET C OpraHu3alusMi (YIpexIeHUAMH)
ropozia, KpacHonapckoro Kpas i Apyrumu cybbexramu Poccuickon denepanyu
10 BOOpOCAM TpPHOOpETEHHs JHTEPaTyphl, ¢ OHUONHOTEKaMH MO BOMIPOCAM
KHUrOOOMEHa, IPUHAMAET y4YacTHe B MEPONPHATHSAX YHHBEPCHTETa, ropoia H
Kpacuomapckoro Kpasi.

9.0pranuzanus AesTeabHocTd budanorexn

9.1.Oprapm3zanusi [eSTeNbHOCTH bubimoTexkn: orjiata Tpyna, pabouee
BpeMsi M BpeMsl OT/bIXa, QYHKIHOHANBHBIC IpaBa H 00s13aHHOCTH COTPYIHHKOB,
WHBlE ycloBus peryiupyiorca TpynossiM Kozmexcom Poccuiickoit ®Penepaivu,
TPyZOBBIM JOTOBOPOM, IIPaBHIaMKM BHYTPEHHEro TPYAOBOrO pacIOpsAKa
YHHBepCUTeTa, JOJDKHOCTHON MHCTPYKIMEH M MHBIMH aKTaMH, PerylipyrolMu
TPYAOBBIE OTHOIIIEHH.

9.2.0praHu3anus IesTeIbHOCTH BubamoTeKkn — Ba)KHasg COCTaBJIAIOINAs
[UIAHUPOBAHMS [ESTENBHOCTH YHHBepcuTeTa. EXKErofHO —COCTaBlfercs H
yTBepiKHaeTcs IUlaH paboThl BHOMHMOTEKH, OCHOBAaHHBIA Ha BBIMOIHCHUH
BO3JIOYKEHHBIX (QyHKIMI K 3amay Ha bubnuoreky B IOJIHOM B3aHMOJICHCTBHH CO
BCEMH CTPYKTYPHBIMH IIOAPa3IeICHUAMH.

10. KoHTpO.Ib, IPOBEPKA U PeBH3H# eATeIbHOCTH brbnoTeKH

10.1.KonTpons 3a esATelbHOCTEI0 BHOIHOTeKH OCYIIECTBIIAET IPOPEKTOP
110 y4eGHOM U BOCIIUTAaTeNbHOM paboTe Y HUBEPCUTETA.

10.2.3aBenyromuit OHOIHOTEKOH O CBOEH JEATENBHOCTH OTHHTBIBACTCA
nepeli Y4eHEIM COBETOM, PEKTOPOM, IIPOPEKTOPOM 10 y4eGHOM U BOCIIATATENbHOM
pabore.

10.3.KouTponp, IpOBEpKa W PpPEBU3UA JIEATEIBHOCTH Bubmotexu
OCYIINECTBJISETCS B IOPAAKE, YCTAHOBICHHOM JCHCTBYIOIIMMY HOPMaTHBHBIMH
aKTaMH.



11. Peopranuzanus ¥ MTUKBHIanus bubinoreku

11.1.TIpekpamenre IesTeN-HOCTH BHOIMOTEKH OCYIIECTBIIETC IIyTEM €€
JIVIKBUAIAK I PEOPraHM3allid W BHECEHUS COOTBETCTBYIOIIMX M3MCHEHHH B
CTPYKTYpY H IITATHOE PAacIIMCaHue Y HHUBEPCUTETA.

11.2.BubaroTeka peopraHu3yeTcs Wik JUKBHIUPYETCS MPUKa30M PEKTOpa
Ha OCHOBAHHHM COOTBETCTBYIOLIErO PEIIeHHs] YUYEHOTo COBETa Y HUBEPCUTETA.

11.3.Ilpu peopranusanud bubnuorekd HMEOMUECs IOKyMEHTBI IO
OCHOBHOM  JIEATEIEHOCTH JOIDKHBEI ~ OBITH  CBOEBPEMEHHO  IIEpelaHbl
IPaBONPEEMHUKY, a IPU JMKBUAAIKK — B aDXUB Y HUBEPCUTETA.

12. OTBETCTBEHHOCThH
12.1.BubnuoTexa HeceT OTBETCTBEHHOCTH 34 CBOEBPEMEHHOE, IIOJIHOE H
KaueCTBEHHOE BEHINONHEHWe (YHKIMN ¥ 3a1ad, BO3JNOXKEHHBIX Ha Bubmmoreky,
cobmoneHue TpeOoBaHHi HOPMAaTHBHO-IIPABOBEIX JOKYMEHTOB,
pErJaMeHTHPYIOIIX BOIPOCHl OMOMHOTEIHON AEATETBHOCTH.
12.2 IlepcoHanbHas ~ OTBETCTBEHHOCTh  paboTHHKOB  bubmiorexn
yCTaHABIMBAETCS JOIDKHOCTHBIMY MHCTPYKIUSAMHE JTUOO TPYLOBBIMH JOTOBOPAMH.

3apeayromui On6IHOTEKOH
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